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IMPORTANT NOTICE

The information contained in this document is confidential to and proprietary information
of, CSC. The information or any part of it shall not be used, reproduced or disclosed to or
by any person except in accordance with a licence, in writing, first obtained from CSC.

Care has been taken in the preparation of this document, but the information in this
document has not been independently verified. The customer and the user should
themselves verify the results obtained by the use of the application software, the
services or other information described in this document.

None of CSC, its directors, employees and agents shall be liable for errors contained in
this document (by inclusion or omission) or for any loss incurred by the customer or the
user or any third party (including incidental or consequential loss) arising from the use of,
or in connection with, the product or service described in this document or the
information contained in this document.

The information in this document is current as at the time of issue. CSC has no
obligation to supply any updates or corrections other than pursuant to, and in
accordance with, a separate written agreement with CSC containing such an obligation.

Nothing contained in this document modifies or alters in any way the standard terms and
conditions of the purchase, lease or licence arrangements by which the product or
service was or is acquired from CSC. Nor does it increase in any way CSC'’s liability to
the customer or the user.

No representation or warranty, express or implied, is made as to the accuracy,
completeness or thoroughness of this document and the information contained in this
document.

The proprietary rights, copyright and trade secrets in all material contained in this
document are vested in CSC, which reserves the right to use and exploit the material or
any part of it in other applications and for its own use.

©CsC
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1

Introduction

This user guide describes the use of the webPAS Waiting List module.

It details the facilities that comprise the Waiting List module, including the various
screens and fields. It also describes processes and procedures in which the Waiting List
module can be used.

Although this guide makes assumptions about the business rules for a generic
installation, a given site will have its own business rules and the way in which the Waiting
List module is used at your site may differ from the description in this guide.

In addition, the flexibility of the webPAS enables sites to configure the Waiting List
module to a sites specific requirement, including the layout of screens. Therefore not all
fields described in this guide will be available to your configuration and indeed, additional
(user-defined) fields may also be available. For details about your site’s configuration,
contact your CSC Solution Consultant.

Despite the diversity of needs in the health industry, organisations tend to operate in
similar ways. The Waiting List user guide should be a useful resource and form a sound
basis for in-house documentation developed for your site’s particular configuration.

The Waiting List module provides the functionality to:

Add patients to the Waiting List

. Manage the Waiting Lists by updating the status of patients on the Waiting List
. View the list by Unit, Doctor or Date

. Make admission and operation booking for patients on the list

o Print Letters for patients on the list.

The following diagram shows the modules to which Waiting List is linked:

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
distributed outside of the organisation without prior written permission.
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1.1 How This Guide is Organised

This guide describes how to use the Waiting List module and is intended for use by
Waiting List staff.

The Waiting List module can be configured with the Theatre module to enable the
transfer of information from the Waiting List to Theatre and then to the Inpatient module
for admission.

The facilities of the webPAS Waiting List module are divided into the following main
areas:

1.1.1 Enquiries
The Waiting List module is equipped with useful facilities for making enquiries on referral
data during day-to-day operations. It enables users to search for a patient according to

selection criteria and display details associated with a particular referral.

Once a patient is selected, users can perform various patient-specific tasks, such as
viewing visits and referrals associated with a patient.

1.1.2 Waiting List Activities

The diagram below illustrates a summary of events in the Waiting List module.

View waiting list
by doctor.
Select patient.
Book theatre. o
(Procedure is  1—pp{ |Admission
scheduled.) process.
Add patient to .
. L . Update booking Cancel
Receive referral. | » Search for i » waiting list. Schedule patient . »l
patient. (Procedure is »> pre-assessment. P details P procedure.
unscheduled.)
Suspend
* * procedure.
. . >
Select patient. Register new
patient.
Re-schedule
procedure.
—>
Update
demographic
details.

For more information about the common activities performed using Waiting List, refer to
the section Waiting List Activities.
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1.1.3 Reports

The Waiting List module provides extensive reporting facilities for patient information,
bed days and wait list times.

For more information about the reports, refer to the section Waiting List Reports.

1.2 Related Documentation

This user guide should be read in conjunction with the webPAS Standard Conventions
User Guide, the webPAS ACC User Guide, the webPAS PMI User Guide and the
webPAS Theatre User Guide.

Many of the options available in the Waiting List module are common functionality with
the PMI and are described in detail in the webPAS PMI User Guide.

The webPAS Waiting List Configuration Guide details the set-up required for system
parameters and Categories and Codes.

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
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2 Searching for a Patient
2.1.1 Waiting List Search

The Waiting List search is performed in the same way as a local search; however the list
of patients returned includes only those matching the search criteria with a Waiting List
entry.

1. Select Waiting List Search from the appropriate patient level drop down menu.

The Waiting List Patient Search screen will display.

[ ——

 Surname: Given Name: ‘U/R Number Episode ldentifier @ AI —
Date of Birth Search Type © wa eset
] - BT [Sorcer ] O rema
‘ << Previous Next =
2. Complete the search criteria.
3. Click Search.
Matching records with a Waiting List entry will be returned.
The Waiting Status is displayed with the date that the patient was placed on the Waiting
List.
. ‘Waiting List Patient Searcl .
ilénb\‘nElgle - Given Name ‘U/R Number Episode Identifier © P —
Date of Birth Age Range Search Type ) male
— L] O remae
JONES Ms Mai GVmEsTT 14 Jun 1851 (63y) Date on List 26 Feb 2015 at
. = R
Crmtedb? WEL
ey e E St Do
Point England Auckland 1006, New Zealand 0450 Grested by: HUT
@ JONES Alice (Alias) GXL6241 * 15 Feb 1962 ( 53y ) Date on List 12 Oct 2011
gjﬂg;d;ss?me May ’7 Female Status - Unscheduled
Dunedin 8016, New Zealand 2880 Created by. HUT
4. Click the relevant patient folder to access the patient’s Waiting List Details screen.
Ca JONES Ms Mary [ % NHI No GVM5977
Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female
gl — Information —  Jf -— Functions —
JONES Ms Mary (Waiting List Details)
26 Feb 2015 ’W’W’mrw’i’m’m’i

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
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3 List Views

This section describes how to display and work with Waiting List module list views.
3.1.1 Displaying a List

There are many lists throughout the webPAS which filter information for the user. The

lists that are available to you depend on the permissions associated with the user’s

security account.

Some of the hospital level lists that are available in the webPAS Waiting List module
include:

° Waiting Lists - Unscheduled Booking Contacts Scheduled
° Waiting Lists by Unit ° Booking Contacts Short Notice

° Waiting Lists by Date ° Pre-Assessment List

° Waiting Lists by Doctor ° Waiting List Extract

1. Select a Waiting List View option from the appropriate hospital level drop down list.

_—
|2} @ Status| Unscheduled v |unit | overdue oniy | Al | BS Priority| All v
Listing Status | Al | Preadmission Status | All >

) %)

(281 COX, Dr Pemy (09/05/1555, M, GZY7745) 04 Dec 2014 ORAL GLUCOSE TOLERANGE TESTFORTHE | Sermi-Urgen: Henshall-Vader , Jon (Doctor ) 150413

("1 ROBERTSON, Mr Roger (13/0411956,M, A&ABS25) 12 Der 2014 IMPEDANGE AUDIOGRAM INVOLVING Semi-Urgent |12 Det 2014 Henshall-Vader , Jon (Doctor ) 150412
(2 COX, Dr Pemy (09105985 M, GZY7743) 08 Jan 2008 EROFESSIONAL ATTENDANCE BY A Staged 08 Jan 2008 TRAN , Tony (DR ) 150253
23 BEE, Lady Tezza (10/1011841 F, HAHS488) 22 Dec 2009 SINGLE STAGE LARGE MYOCUTANEOUS FLAR Flamned 21 May 2012 TRAN , Tony (DR ) 150301
(1 ROBINSON, Miss Hipaney Kate Maddison 13 May 2012 SKIN AND SUBCUTANEQUS TISSUE OR Surveillance |18 Jul 2012 Tauvae . Deborah (Prof ) 150381

(20/0411870,F, GYRO750) -

(1 ROBINSON. Miss Hipansy Kste Maddison 14 May 2012 SHOULDER, REPAIR OF ROTATOR GUFF, Surveillance Tauvas , Deborah (Prof ) 150389

INCLUDING DECOMP
(20/0411970,F, GYRO750)

D POOH, Mr Winnie The (01/01/1960,M, GXKO728) 01 Jul 2011 ?\‘?‘FS)—TORS:[DHE\E'?E?J&IBEL REFLUX WITH OR Semi-Urgent 11 Sep 2011 Tauvae , Deborah (Prof ) 150385
D TUNATAIL, Mr Te Aroha Sally (10/10/1975 F, GXR7407) 06 Dec 2013 GASTRIC ISSUES Semi-Urgent Tauvae , Deborah (Prof ) 150397
(1 APRICOT, Mr Terrence Philip (24/07/1996,M, AAA3g5D) (28 May 2014 e e D Tauvae , Deborah (Prof ) 150403
[ TIMOKO, Mr Tom Mark (10/10/882,M, GYX5150) [ L e e T es Semi-Urgent Tauvae , Deborah (Prof ) 150408
@ JONES. Ms Mary (14/06/1951 F, GVMSSTT) |26 Feb 2015 PARTIAL GASTREGTOMY (ASSIST.) Semi-Urgent Tauvas , Deborah (Prof ) 150416
@ JONES, Ms Mary (14/06/1951 F, GUMSS7T) 01 Mar 2015 LAPAROSCOPIC APPENDICEGTOMY (ASSIST) | Semi-Urgent Tauvae , Deborah (Prof ) 150418

. The view toggle = icon allows the view to be changed.

. The drop down lists (i.e. Status, Unit) enables users to apply filters to the list which
will either broaden or narrow the results that are returned. The filters default to All.

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
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. The calendar icons i [IEE and the calendar look up

< = .
| Thu 05 Mar 2015 v' enable users to select date ranges. This allows users
to filter out records that are either too old or too recent.

. Column headings will sort the data when they are clicked.

. The list can be printed by clicking the printer icon r@I at the top of the list.

2 I |

. The list can be filtered by typing text into the search box.

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 11 of 69
distributed outside of the organisation without prior written permission.



webPAS Waiting List User Guide NZ

4 Waiting List Activities
This section describes how to:
. Check for existing Waiting List entries
o Add a patient to the Waiting List
o Access Waiting List details
. Access the Patient Visit List
. Suspend a Waiting List entry
o Create a Theatre booking

o Remove a patient from the waiting list

4.1 Viewing a Waiting List Entry
1. Select the required patient.
2. Navigate to the Patient Demographic screen.
3. Select Waiting List from the appropriate patient level drop down menu.
The Waiting List Details screen will display.
Note: Alternatively, use the Waiting List Search function from the hospital level Search
drop down menu. This function prompts the user to search and retrieve the required

patient (only shows patients with existing Waiting List entries), and defaults straight to
the Waiting List Details screen for that patient.

4 JONES Ms Mary [} % NHI No
Date of Birth 14 Jun 1951{Age 63 yrs) Sex Female

GVMSTT

ol — Information — - Funclions —  »
FIF S

Ia A=

B o6 Feb 2015 General Surgery Tauvae , Deborah (Frof ) PARTIAL GASTRECTOMY (ASSIST ) 2 Unscheduled 150416 2150936

The Waiting List Details screen will display the following information.
e Date the entry was added to the Waiting List

e Associated Unit

e Doctor

e Primary procedure to be performed

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 12 of 69
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e Booking Status Priority

e Ready For Care (RFC) status

e Local Booking Identifier Number
e Event Number

e Date the admission is confirmed (date patient is actually admitted)
- m . . .y . . Iy
Click the calendar — icon to view the Waiting List Details screen for a specific entry.

Note: Click the = icon to change the view to see difference Waiting List entry
information.

The Waiting List entries displayed can be filtered by Status, using the Status drop down

menu at the top of the screen. Status filter options include All, Unscheduled, Scheduled,
Pre-admitted, Admitted, Discharged or Removed.

4.2 Adding a Patient to the Waiting List
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down menu.
The Waiting List Details screen will display.
3. Click New Procedure.

The Add Waiting List Entry screen will display.

(1 APPLE Ms Annie Jane /iy (1 % I3 NHI Mo GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Claim Code RG Visit No 2152173

Referral Date 26 Aug 2016 6 i) Comments

Intended Hospital ‘Wellington Hospital =

Constan | —

Unit v

Procedure Code 1 I [ EUE]

Procedure Code 2 | @ @ Preadmission Notes:

Procedure Code 3 [ @ @

Procedure Description ‘ ‘

Duration of Procedure l:l

BS Priority v

- 1

Clinician Sus Cancer

Patient Type
Admitting Point
Exp. Post Op Ward

Planned LOS :hdayg)

Health Specialty v

Booking Source Code l—ﬂ

Claim Code WiList Short Notice

Certainty Date 1 ok Principal Purchaser T

FSA Referal o ez FSA Date [0}

Date Keyed ’m Assessor Code | @
Operator ID [uies Anaesthetic Type

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
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4. Enter the Referral Date.

The Referral Date value will default to the current date. If required, change using the

Calendar Lookup icon = or the Date/Time Stamp icon ﬁ

5. Enter the Intended Hospital required.

6. Enter the Consultant code, or click the lookup @ icon to search for the required
code.

The Waiting List Consultant/Unit screen will display.

Waiting List Consultant/Unit Search

Unit | v

7. Select the required Unit from the drop down list.

All consultants linked to the selected Unit will display.

‘Waiting List Consultant/Unit Search

Unit| General Surgery v

Active
Active
Active
Active
Active
Active
Active
Active

8. Select the required Consultant Code to select the consultant.

The system returns the user to the Add Waiting List Entry screen and populates the
Consultant and Unit fields.

Note: If a Consultant belongs only to one Unit, the system will auto-populate that Unit to

the Unit field. If the Consultant belongs to more than one Unit, the user will be required
to select the appropriate value from the Unit drop down list.

9. Enter up to 3 Procedure Codes or click the search @ icon to perform a Procedure
Code search.

The Waiting List Procedure Search screen will display.

‘Waiting List Procedure Search (2] =]

et seme | \

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 14 of 69
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10. Enter the starting letter/s of the procedure description in the Search Starting with
field.

11. Click Search.

All matching procedure codes for the specified unit are displayed.

Keyword Search | GASTRIC Search

13500 GASTRIC HYPOTHERMLA BY CLOSED GIRGUIT CIRCULATION |Active
13503 GASTRIC HYPOTHERMIA BY CLOSED CIRCUIT CIRCULATION |Active
14200 GASTRIC LAVAGE IN THE TREATMENT OF INGESTED POISON |Active
30475 ENDOSCOPY WITH BALLOON DILATATION OF GASTRIC OR GA |Active
30511 MORBID OBESITY, GASTRIC REDUGTION OR GASTROPLASTY [Active
30512 MORBID OBESITY, GASTRIC BYPASS FOR, BY ANY METHOD |Active
30520 GASTRIC TUMOUR, REMOVAL OF, BY LOCAL EXCISION, NOT |Active
30535 OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTICN BY ABDO |Active
30536 OESOPHAGECTOMY INVOLVING GASTRIC RECONSTRUCTION BY |Active

0538 OESOPHAGECTOMY INVOLVING GASTRIC RECONSTRUCTION BY |Active

12. Click the required Procedure Code to select the procedure.

The system returns the user to the Add Waiting List Entry screen, with the CMBS Code
and Procedure fields populated.

Note: The Procedure Code defaults the Procedure Description into the Procedure field.
It is possible to add or change information in this field if the description is not adequate.

13. Enter the Duration of Procedure if required.
14. Select a value from the Booking Status Priority drop down list.

Note: Selecting a code that is flagged as Staged or Planned will make the Certainty
Date field mandatory.

15. Enter the CPAC Score. This is a 1-100 scoring system.
16. Select the Clinician Sus Cancer from the drop down list.
17. Select the Patient Type from the drop down list.

18. Select the Admitting Point from the drop down list.

19. Select the Exp. Post Op Ward from the drop down list.
20. Enter the Planned Length of Stay in days.

Note: 0 should be entered for day patients, a value of 1 (or greater) should be entered
for overnight stays.

21. Select the Health Specialty from the drop down list.
22. Select the Booking Source Code from the drop down list.
23. Select the Claim Type from the drop down list.

24. Enter a Certainty Date.

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 15 of 69
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Note: Selecting a Booking Status Priority code that is flagged as Staged or Planned
will make the Certainty Date field mandatory.

The Certainty Date value will default to the blank. Select a Date using the Calendar

Lookup icon i or the Date/Time Stamp icon ﬁ
25. Enter a FSA Referral Date.

Note: The FSA Referral Date must be on or before the Referral Date and the FSA
Date.

The First Specialist Assessment Referral Date value will default to the blank. Select a

Date using the Calendar Lookup icon i or the Date/Time Stamp icon ﬁ
26. The Date Keyed will default to the current date. This field cannot be changed.

27. The Operator ID will default to the current user logged on. This field cannot be
changed.

28. Enter any relevant Comments. This is a free-format text field.

29. Enter any relevant Preadmission Notes. This is a free-format text field.
30. Select a W/List Short Notice value from the drop down list, if known.
31. Select the Principle Purchaser from the drop down list.

32. Enter a FSA Date.

Note: The FSA Date must be on or before the Referral Date and must be on of after the
FSA Referral Date.

The First Specialist Assessment Date value will default to the blank. Select a Date

using the Calendar Lookup icon i or the Date/Time Stamp icon ﬁ

33. Enter the Assessor Code or click the search ':'j icon to perform an HCP search.
34. Select the Anaesthetic Type from the drop down list.

35. Click Ok.

The record is saved.

36. Print Labels and Letters as required.

The system returns to the Waiting List Details screen for the patient.

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 16 of 69
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4.3 Accessing Waiting List Details
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down menu.

The Waiting List Details screen will display.

Note: Alternatively, the Waiting List Search function (available from the hospital level
Search drop down menu) can be used. This function prompts the user to search and
retrieve the required patient (only shows patients with existing Waiting List entries), and

defaults to the Waiting List Details screen for that patient.

(i APPLE Ms Annie Jane /\ [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Wisit No 2152575
— Information — v [§ — Functions —
el General Surger Tauvae , Deborah (Prof PROFESSIONAL ATTENDANCE BY A Unscheduled 150727 | 2152117
[z} 30 May 2015 e LR 5 v g
] General Surges Perry , cox (Dr) OESOPHAGECTOMY WITH GASTRIC Unscheduled 150747 | 2152575
e CATE D e o = RECONSTRUCTION BY ABDO
16 Jul 2015 General Surgery Hsan:stha)l-Vader ,Jon Test change description Scheduled 150426 | 2151239
— octor
] General Surges Andrews . Davendra (Dr) CYSTOMETROGRAPHY, NOT BEING A Admitted 150731 (2151699 |01 May 2016
0] 09 Jun 2018 e O RS W v
[ General Surger Tauvae , Deborah (Prof INITIATION OF MAMAGEMENT OF Discharged 150704 | 2151699 01 May 2016
[ 10 Feb 2016 = B RESTHESIA FOR OPEN P " !
] General Surges Tauvae , Deborah (Pro KELOID AND OTHER SKIN LESIONS, Discharged 150710 [2151699 |01 May 2016
e M EDE e (g EXTENSIVE, MULTIPLE o v
—
3. Click the calendar - icon beside the required Waiting List entry.
The Waiting List Details screen will display.
3 APPLE Ms Annie Jane A\ [} ¥ I3 NHI No GZMB318
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale
Status Unscheduled Event Number 2152575
Referral Date 01 Aug 2016 Days Since Certainty Given o
Procedure Codes 30535 Days Mot Ready for Care 0
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time
Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Duration of Procedure 30 mins Proposed Operation Date Time
BS Priority Routine Scheduled Admission Date Time
Score 2 Change Date
Clinician Sus Cancer Mot High Sus Cancer LBI 150747
Patient Type Inpatient Booking Status 02
Admitting Point DOSA Dayward FSA Referral Date 01 Aug 2016
Expected Post Op Ward ‘Ward & - Gen Surgery FSA Date 01 Aug 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Status
Consultant Dr cox Perry Anaesthetic Type General
Unit General Surgery
Bocking Source Code General Practitioner
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser DHB Purchase
Assessor Perry Cox (Dr)
Comments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
Summary || Update |[  History | Lettes || Remove |[ Suspend ][ Booking || MedBooking |[ NEBRSHistory || PAC Appt PAS Appt
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CsC

All of the information entered on the Waiting List Entry screen will display. Use this

screen to:

. Update the waiting list entry details

3 View a History of the waiting list entry

. View printed Letters or Print a new Letter
. Remove the entry from the Waiting List

o Suspend the waiting list entry

. Make a Theatre Booking

. Make a Medical Booking

. View the NBRS History of the waiting list entry

. Make an Outpatient appointment to a Pre-assessment Clinic

o Make an Outpatient appointment to a Pre-anaesthetic Clinic

4.3.1 Updating a Waiting List Entry

1. Select the required patient.

2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

22l APPLE Ms Annie Jane A k25t
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

APPLE Ms Annie Jane (Waiting List Details)

Procedure

w General Surger Tauvae . Denorah (Pro PROFFSSIONAL ATTENDANCE BY A
i UL e P RO ATIAT N TR PRA

2152117

GZM8818
2152575

w General Surgery Perry , cox (Dr) OESOPHAGECTOMY WITH GASTRIC |1 Unscheduled
) GOl RECONSTRUCTION BY ABDO

150747

2152575

: 16 Jul 2015 General Surgery :‘I;::t’c;?)l-vader ,Jon Test change description 2 Scheduled 150426 | 2151239
el General Surgery Andrews | Davendra (Dr) CYSTOMETROGRAPHY NOTBEING A 3 Admitted 150731 | 2151699 01 May 2016
0] 09 Jun 2018 SERVICE ASSOCIATED W

|l General Surge Tauvae , Deborah (Prof INITIATION OF MAMAGEMENT OF 1 Discharged
] DDA b = ANAESTHESIA FOR OPEN P "

150704

2151699

01 May 2016

w General Surgery Tauvae , Deborah (Prof) KELOID AND OTHER SKIN LESIONS, 1 Discharged
) €T EXTENSIVE MULTIPLE

150710

2151699

01 May 2016

-
4. Click the calendar — icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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3 APPLE Ms Annie Jane A\ [} ¥ I3 NHI No GZMB318
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale
- Information — W I — Functions — ~

Status Unscheduled Event Number 2152575

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Mot Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time

Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Proposed Operation Date Time

BS Priority Routine Scheduled Admission Date Time

Score 2 Change Date

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 02

Admitting Point DOSA Dayward FSA Referral Date 01 Aug 2016

Expected Post Op Ward ‘Ward & - Gen Surgery FSA Date 01 Aug 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code General Practitioner

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser DHB Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

Summary || Update |[  Histoy || Letters || Remove |[ Booking ][ MedBooking || MBRSHistory || PACAppt |[ PASAppt |
3. Click Update.
The Update Waiting List screen will display.

4 APPLE Ms Annie Jane /\ [} % I3 NHINo GZMEs18
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Visit Mo 2152575

Procedure Code 1
Procedure Code 2
Procedure Code 3
Procedure Description
Duration of Procedure
BS Priority

Score

Last Review Date
Clinician Sus Cancer

Paient Type

Admitting Point

Exp. Post Op Ward

Planned LOS

Health Specialty

Booking Source Code
Claim Code

Certainty Date

FSA Referral

Date Keyed

Operator ID

I3{)535 |OESDPHAGECTOMY WITH GASTRIC RECONSTRL

L1 @
LI @)

|DESO PHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO |

Routine
2

L |&@
Mot High Sus Cancer ~

DOSA Dayward v
‘ward & - Gen Surgery v

2 lays)
General Surgery
IGenelaI Practiioner ~]

26 Aug 2016 | U9

Preadmission Date
Pre-Anaesthetic Date
Pre-Anaesthetic Status

Patient Confirmed

Proposed Op. Date

Comments

Referral Date [o1 Aug 2016

Intended Hospital \Wellington Hospital v |

Consultant [FC [Dr cox Perry |
Unit IGaneﬁI Surgery

[ | 0 ime |

[ |/ ime |

L 1=

| | & ime

Test comments

Preadmission MNotes

Preadmission notes

WIList Short Notice

Principal Purchaser

[oiAug 2016 €5 FSA Date
[26 Bug 2076 Assessor Code
[julies Anaesthefic Type

4. Change the details as required.

0-12 Hours Notice W

DHB Purchase

[TAeE & @

[FE Pemy Cox (Dr) EY

Note: Changes to the certain fields will write the required records for NBRS. For

example:
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e Change of Score will make the Last Review Date mandatory and will write an
‘07’ NBRS record.

e Change of Booking Status Priority to a code flagged as Staged or Planned
will make the Certainty Date field mandatory and will write an ‘02’ NBRS record.

e Changes to FSA Referral Date, FSA Date, Health Specialty, Booking Source
Code, Principle Purchaser will write a Change NBRS record.

4 APPLE Ms Annie Jane /i [} % 3 NHINo GZM8818
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female 2152575
7} —- Informatien — [ — Functions — e

Event armber 2152575

NBRS History

CPAC Score Booked Date Health Specialty g:t":"'“ Status — p it Date

™ 26 Aug 2016 at 14:23:19 General Surgery |26 Aug 2016

1 26 Aug 2016 at 14:23:00 C 07 3 General Surgery |26 Aug 2016 Unsent
21 26 Aug 2016 at 14:22:46 C 07 3 General Surgery |26 Aug 2016 Unsent
4 26 Aug 2016 at 14:22:27 C 07 3 General Surgery |26 Aug 2016 Unsent
54 26 Aug 2016 at 14:20:33 C 07 3 General Surgery |26 Aug 2016 Unsent
t 26 Aug 2016 at 14:19:59 C o7 3 General Surgery |26 Aug 2016 Unsent
t 26 Aug 2016 at 14:19:16 A o7 3 General Surgery |26 Aug 2016 Unsent
M 01 Aug 2016 at 14:15:13 A 02 2 General Surgery |01 Aug 2016 Unsent

5. Click Ok.

The changes are saved and the patient’'s Waiting List Details screen is displayed.

4.3.2 Waiting List History

The Waiting List Entry History includes details of changes made and suspensions
applied to the entry.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

() APPLE Ms Annie Jane /i [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152575

APPLE Ms Annie Jane (Waiting List Details)

t 30 May 2016 General Surgery Tauvae , Deborah (Prof) g;g&ﬁﬁé?*ﬂ%ﬂgp%’kﬂmm BY A 150727 |2152117
t 01 Aug 2016 General Surgery Perry , cox (Dr) %&ﬁgﬁﬁg&ﬁvﬂm&mmc 3 Unscheduled 150747 | 2152575
t 16 Jul 2015 General Surgery (r:)e:;l;irl)l—\'ader 5 don Test change description 2 Scheduled 150428 |2151239
t 03 Jun 2016 General Surgery Andrews , Davendra (Dr) g;%%hé;@&%ﬂgj;ggwm BEINGA |3 Admitted 150731 | 2151699 01 May 2016
f 10 Feb 2016 General Surgery Tauvae , Deborah (Prof) g‘my%lésﬂﬁ%ﬂoﬂgﬂ‘%iﬁ%T OF 1 Discharged 150704 | 2191699 01 May 2016

[ General Surgery Tauvae . Deborah (Prof) KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 | 2151699 01 May 2016
] R ETa EXTENSIVE, MULTIPLE
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5. Click the calendar = icon beside the required Waiting List entry.

The Waiting List Details screen will display.

3 APPLE Ms Annie Jane A Bk 5t NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale
g — Information — s lf — Funcions —

Status Unscheduled Event Number 2152575

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Care 1]

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time
Pre-Anaesthetic Date Time

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Durafion of Procedure 30 mins Proposed Operation Date Time

BS Priority Staged Scheduled Admission Date Time

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status o7

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

[ Summary ][ Update || Histoy || Leters || Remove || Suspend |[ Booking || MedBooking || MBRSHistory || PACAppt || PAShAppt |

Click History.

The Waiting List Procedure History screen will display.

(4 APPLE Ms Annie Jane /\ [} % I3 NHI No GZMB818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Visit No 2152575
— Information — ¢ lf --— Functions — W/

Date on List 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled

01 Aug 2016 Juliet Iremonger Added 1 26 Aug 2016 General Surgery T Perry , cox (Dr)

26 Aug 2016 Juliel Iremonger Rank 1 26 Aug 2016 General Surgery 2152575 Perry |, cox (Dr)

26 Aug 2016 Juliet Iremonger Priority 2 26 Aug 2016 General Surgery P Perry , cox (Dr)

26 Aug 2016 Juliet Iremonger Priority 5 26 Aug 2016 ‘General Surgery 2152575 Perry , cox (Dr)

26 Aug 2016 Juliet Iremonger WIL Updated 5 26 Aug 2016 General Surgery P Perry , cox (Dr)

26 Aug 2016 Juliet Iremonger WL Updated 5 26 Aug 2016 ‘General Surgery 2152575 Perry , cox (Dr)

26 Aug 2016 Juliet Iremonger WL Updated 5 26 Aug 2016 ‘General Surgery 2153575 Perry , cox (Dr)

26 Aug 2016 Juliet Iremonger WL Updated |5 26 Aug 2016 General Surgery D Permy , cox (Dr)

; L

3. Click Ok.

4.3.3 Patient Waiting List Letters

The Waiting List module enables users to print Waiting List letters for patients. It also
maintains a history of letters that have already been printed and sent to a patient.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.
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4 APPLE Ms Annie Jane /\ [} % f#

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

- Information ——

vl -— Functions — e

APPLE Ms Annie Jane (Waiting List Details)

NHI No

GZMms818

2152575

t 30 May 2018 General Surgery Tauvae , Deborah (Prof) ggga?\?lssl?’m“iﬁpﬂmw BY A 150727 | 2152117
'f 01 Aug 2016 General Surgery Perry , cox (Dr) EEO%EQ#EE%%%%D%WRIC 9 Unscheduled 150747 |2152575
t 16 Jul 2015 General Surgery EBE:;I‘:?)I—Vm!H ,Jon Test change description 2z Scheduled 150426 2151239
t 03 Jun 2016 General Surgery Andrews . Davendra (Dr) g;%%‘é‘i‘?&%l“ﬂ%“;\#m BEING A 3 Admitted 150731 |2151699 01 May 2016
t 10 Feb 2016 General Surgery Tauvae , Deborah (Prof) g‘ﬂé&%’é&;g&%@%?r OF 1 Discharged 150704 |2151699 01 May 2016
'f 04 Apr2016 General Surgery Tauvae , Deborah (Prof) KB%IFE;PSIAV’E I.?JE]EIE&NN LESIONS, 1 Discharged 150710 |2151699 01 May 2016
LA
3. Click the calendar - icon beside the required Waiting List entry.
The Waiting List Details screen will display.
22 APPLE Ms Annie Jane A Cwi NHI No GZMB818

Date of Birth 03 Apr 1980({Age 36 yrs) Sex Female

— Information — Functions — e

Status Unscheduled Event Number 2152575

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmissicn Date Time
Pre-Anaesthetic Date Time

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Proposed Operation Date Time

BS Priority Staged Scheduled Admission Date Time

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 07

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox. ‘Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

[ Summary |[  Update || Histy || lettes || Remove || Suspend || Booking || MedBooking |[ NBRSHistory |[ PACAppt |[ PASAppt |

4. Click Letters.

The Waiting List Letters screen will display.
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i APPLE Ms Annie Jane i\ [} % I3 NHI No GZMs818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
—- Information —

~ | -— Functions — v

Status
Referral Date

Procedure Codes
Procedure T T a—— e T e e e e e

26 Aug2016 Scheduled Adm i ‘General Surgery

Duration of Procedure New, (T

BS Priority
Score 2016
Clinician Sus Cancer
Patient Type
‘Admitting Point 016
Expected Post Op Ward 016
Planned Length of Stay
Consultant 1
Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
| Summary ][  Update || Histoy || Letters || Remove || Suspend || Booking || MedBooking || MBRSHistory || PACAppt || PASAppt |

5. Click New.

The Print Waiting List Letters screen will display.

Waiting List Letters 28
Date 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled
I etter Hictnry - Fuent Numher 2153575

Print Waiting List Letters 2] =]
General Surgery
Letter b
Printer | printer 1WEL | Number of Copies

| Print || Cancel |

6. Select the required letter from the list.
7. Select the printer.
8. Click Print.

The letter will be printed and the Waiting List Letters history screen will display a record
for the letter that has been printed.
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4.3.3.1

4 APPLE Ms Annie Jane /\ [ % ¥¢ NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
— Information —  w |§ -— Functions —— ~

Status iting List Le (2]=]
R L Date 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled

Procedure Codes Letter History - Event Number 2152575
Procedure Tefter  Reply Acion User  Comsuftant

General Surgery
‘General Surgery

=| 26 Aug2016
R =] 26 Aug2016 |Wanng List - Surgical

ES Priority New Cancel
Score 2016
Clinician Sus Cancer
Patient Type
Admitting Point 016
Expected Post Op Ward 016
Planned Length of Stay
Consultant 1
Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Gomments

Preadmission Hotes Preadmission notes
Date Keyed 26 Aug 2016
[ Summary ][ Update ][ Hstory || Letters ][ Remove || Suspend || Booking |[ MedBooking |[ NBRSHistory | PACAppt |[ PASAppt |

Updating Waiting List Patient Letter History
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

(4 APPLE Ms Annie Jane /i [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152575

HMs Annie Jane (Waiting List Details)

Procedure

r 30 May 2016 General Surgery Tauvae , Deborah (Prof) gsg&%ﬁé?’m\%ﬁp%ﬂmﬁ BY A 150727 2152117
f 01 Aug 2016 General Surgery Perry , cox (Dr) géosgng#gﬁg}'%%yfvﬁb%mmc 5 Unscheduled 150747 | 2152575
t 16 Jul 2015 General Surgery E’I;:;I‘:::)Ir\ladﬂ L Jon Test change description 2 Scheduled 150426 2151239
t 03 Jun 2016 General Surgery Andrews , Davendra (Dr) g;%%lé%%ﬁk?ggwm BEINGA |3 Admitted 150731 2151899 01 May 2018
t 10 Feb 2016 General Surgery Tauvae , Deborah (Prof) wﬂéy%’é&igg%%%%EyT OF 1 Discharged 150704 2151699 01 May 2018

= General Sul Tauvae , Deborah (Prof] KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 2191699 01 May 2016
Liz] 04 Apr 2016 o ¢ EXTENSIVE, MULTIPLE e i

_—
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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4 APPLE Ms Annie Jane /\ [ % ¥¢ NHI No GZMas18
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
— Information -— VI -— Functions — v
Slatus Unscheduled Event Number 2152575
Referral Date 01 Aug 2016 Days Since Certainty Given 0
Procedure Codes 30535 Days Not Ready for Care 0
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time:
Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Duration of Procedure 30 mins Proposed Operation Date Time
BS Priority Staged Scheduled Admission Date Time
Score 3 Change Date 26 Aug 2016
Clinician Sus Cancer Not High Sus Cancer LBI 150747
Patient Type Inpatient Booking Status o7
Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016
Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Status
Consultant Dr cox Perry Anaesthetic Type General
Unit General Surgery
Booking Source Code Public Hospital
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser MOH Purchase
Assessor Perry Cox (Dr)
Gomments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
Summary | Update || Histoy || Leters || Remove || Suspend || Booking || MedBooking || NERSHistory || PAC/Appt || PASAppt |
4. Click Letters.
The Waiting List Letters screen will display.
() APPLE Ms Annie Jane /\ [} % ¥+ NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
nformation -— W Functions
Status (2]
Referral Date Date 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled
Procedure Codes
Procedure
26 Aug2016 Scheduled Adm Juliet Iremonger Perry , cox (Dr) General Surgery
Duration of 26 Aug2016 Waiting List - Surgical Juliet Iremonger Perry , cox (Dr) General Surgery
BS Priority New Cancel
Scare 2016
Clinician Sus Cancer
Patient Type
Admitting Point 2016
Expected Post Op Ward 2016
Planned Length of Stay
Consultant Al
Unit
Booking Source Code
Claim Code
Certainty Date
Purchaser
Assessor
Gomments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
Summary || Update || History [[ Letters || Remove |[ Suspend |[ Booking || MedBooking || MBRSHistory || PACAppt |[ PASAppt |

5. Click the letter icon beside the required record.

The Update Waiting List Letters screen will display.
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e @
Reply
Action |

6. Select a value from the Reply drop down list.
7. Select a value from the Action drop down list.
8. Click Update.

The Waiting List Letters history screen is updated.

Waiting List Letters

Date 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY AEDO

Letter History - Event Number 2152575

Status Unscheduled

Date Letter Reply Action User Consultant Unit
26 Aug2016  Scheduled Adm Juliet Iremonger  |Pemy | cox (Dr) General Surgery
- . ; Remain on List .
26 Aug2016 Waiting List - Surgical 26 Aug 2016 Patient Booked Juliet Iremonger  |Pemy | cox (Dr) General Surgery
| New || Cancel |

9. Click Cancel to return to the patient’s Waiting List Details screen.

4.4 Removing an Entry from the Waiting List

If a patient no longer requires the procedure for which they were placed on the Waiting
List, users can remove the entry from the hospital Waiting List.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.
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[ APPLE M= Annie Jane /i [] % L[V

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

NHI Mo

GZMEB818
2152575

—- Information --— W/ § --— Functions

APPLE Ms Annie Jane (Waiting List Details)

a General Sur Tauvae , Deborah PROFESSIONAL ATTENDANCE BY A 150727 2152117
ee] 0 552D e (AED SPEGIALIST IN THE PRA
o General S Pe Dr, OESOPHAGECTOMY WITHGASTRIC |5 |Unscheduled 150747 |2152575
| MR AT neral Sugeny o= RECOMSTRUCTION BY ABDO rechecy
M 16 Jul 2015 General Surgery (rIIJenéha)l-Vader, Jon Test change description 2 ‘Scheduled 150426 (2151239
— 'octor)
o General S Andi Davendra (Dr, CYSTOMETROGRAPHY NOTBEINGA |3 | Admitted 150731 (2151699 |01 May 2016
" 03 Jun 2018 neral Surgery rews , Davendra (Dr) A Imi ay
o General S T: Deborah /INITIATION OF MANAGEMENT OF 1 Discharged 150704 |2151698 |01 May 2018
] IDEDADIE nere Suren auvae. be o ANAESTHESIA FOR OPEN P senarge o
o General Sur Tauvae , Deborah KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 (2151699 |01 May 2016
] CLTTED roe D EXTENSIVE, MULTIPLE o i
—
3. Click the calendar — icon beside the required Waiting List entry.
The Waiting List Details screen will display.
(il APPLE Ms Annie Jane /\ [} % 3 NHI No GZMs818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
Informatior ~ unctions
Slatus. Unscheduled Event Number 2152575
Referral Date 01 Aug 2016 Days Since Certainty Given 0
Procedure Codes 30535 Days Not Ready for Care 0
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Dafe Time
Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Duration of Procedure 30 mins Proposed Operation Date Time
BS Priority Staged Seheduled Admission Date Time:
Scare & Change Date 26 Aug 2016
Clinician Sus Cancer Not High Sus Cancer LBl 150747
Patient Type Inpatient Booking Status o7
Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016
Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Status
Consultant Dr cox Perry ‘Anaesthetic Type General
Unit General Surgery
Booking Source Code Public Hospital
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser MOH Purchase
Assessor Perry Cox (Dr)
Comments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
[ Summary |[  Update || Histoy || Letters || Remove || Suspend |[ Booking || MedBooking || MBRSHistory || PACAppt || PASAppt |
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4. Click Remove.

The Remove Waiting List Entry screen will display.

Note: The Return to WL button is not accessible to users because the entry has not yet
been removed from the list and therefore cannot be reinstated.

(1 APPLE Ms Annie Jane A\ [} % 3
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

—— Information ——

Status

Referral Date
Procedure Codes
Pracedure

Duration of Procedure
BS Priority

Score

Clinician Sus Cancer
Patient Type
Admitting Point
Expected Post Op Wan|
Planned Length of Stay
Consultant

Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission Notes
Date Keyed

~ [ — Functions — ~

Date on List

Procedure Gode
Procedure

Reason/Diagnosis
Planned Length of Stay
Date Removed

Removal Reason

NHI No

TR 0TE
[oss
|OESDPHAGECTOMY WITH GASTRIC RECONSTRL
|
27 ways)
[T s

Retum to

GZMea1s

[ Summar S Aopt
5. Enter the date of removal.
6. Select a value from the Reason for Removal drop down list.
Note: If users select a reason such as Performed Acutely, they will be required to
select a Claim Code and Visit Number as shown below.
(1 APPLE Ms Annie Jane A\ [} ¥ I[3 NI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale

— Information —

Status
Referral Date
Procedure Codes
Procedure

Duratien of Procedure.
BS Priority

Scare

Clinician Sus Gancer
Patient Type

Admitting Point
Expected Post Op War|

Date on List

Procedure Code
Praocedure
Reason/Diagnosis
Planned Length of Stay
Date Removed

Removal Reason

vl — Functions — v

01 Aug 2016

20535

[OESOPHAGECTOMY WITH GASTRIC RECONSTR
2 (days)

26Aug2016 | ¢

Performed Acutely

|PS Appt

Planned Length of Sta) Claim Code Non Accident
3:;““‘“ Visit Number
Booking Source Code
Certainty Date
Purchaser
Assessor
Comments
Preadmission Notes
Date Keyed
Summan)|
INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or Page 28 of 69

distributed outside of the organisation without prior written permission.



CsC

webPAS Waiting List User Guide NZ

Note: If users select a reason such as Treated Other Facility, they will be required to
select a Transfer Source code, Claim Code, Visit Number and Scheduled Admission
Date as shown below.

(1 APPLE Ms Annie Jane /iy [} % ¥[3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
—- Information — sl -— Functions — N
Status Remove Waiting List Entry - Event Number 2152575 (2] =]
Referral Date
Procedure Codes .
Date on List [T Augz016
Procedure 07 Aug 2016
Procedure Code 30535
Procedure l—
N ) [OESOPHAGECTOMY WITH GASTRIC RECONSTRI
BS Priority Reason/Diagnosis I
Score Planned Length of Stay B (aays)

Clinician Sus Cancer

Date Removed
Patient Type
Admitiing Point Removal Reason
Expected Post Op Wan|

T fer S
Planned Length of Stay| (ETEETEETED
Consultant Claim Code
Unit Visit Number
Booking Source Gode
Claim Code Scheduled Admission Date
Certainty Date:
Purchaser
Assessor
Comments

Preadmission Notes
Date Keyed

Summany

[E5Awzots &5 IF

I I a
Mon Accident

e

— G

Retum toWL

7. Click Ok.

The Waiting List Entry will be removed from the list; however, the information is not
removed from the Summary screen, rather it is displayed with a status of Removed.

4 APPLE Ms Annie Jane /i [} % I[3
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

v [§ — Function:

30 May 2016 General Surgery

APPLE Ms Annie Jane (Waiting List Details)

Procedure

PROFESSIOMNAL ATTENDAMCE BY A

Tauvae , Deborah (Prof)
SPECIALIST IN THE PRA

Unscheduled

NHI No

150727 |2152117

GZM8818
2152575

CONSTRUCTION BY ABDO

el 2015 General Surgery E-Ii::an:‘hﬂ)l-\lﬂder,.lnn Test change description Scheduled 150426 2151239
= octor)

[l General Surge Andrews , Davendra (Dr) | CYSTOMETROGRAPHY, NOT BEING A Admitied 150731 (2151699 |01 May 2016
'™ 03 Jun 2016 b O R ACSOaATED W !

Ll General Surges Tauvae , Deborah (Prof INITIATION OF MANAGEMENT OF Discharged 150704 | 2151699 01 May 2016
] LOGEDERE o= D ANAESTHESIA FOR OPEN P = g

= General Surge Tauvae , Deborah (Prof KELOID AND OTHER SKIN LESIONS, Discharged 150710 |2151699 |01 May 2016
L] 04 Apr 2016 e ol RN L TRE " 4
101 Aug 2016 General Surgery Perry , cox (Dr) QESOPHAGECTOMY WITH GASTRIC Removed 150747 (2152575 |26 Aug 2016

Note: If a Waiting List Entry is removed the entry in error, it can be reinstated it by
clicking the entry icon and following the steps below.
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The following screen is displayed.

Note: The status is Removed from Waiting List.

(4 APPLE Ms Annie Jane /i [} ¥ I[3 NHI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale

—Information — )] — Funcions — __
Status Removed from Waiting List Event Number 2152575
Referal Dale 01 Aug 2016 Days Since Cerlainty Given 0
Procedure Codes 30535 Days Not Ready for Care [1]
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time

Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Durafion of Procedure 30 mins Proposed Operation Date Time
BS Priority Staged Scheduled Admission Date Time
Score 3 Change Date 26 Aug 2016
Clinician Sus Cancer Not High Sus Cancer LBI 150747
Patient Type Inpatient Booking Status 20
Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016
Expected Post Op Ward Ward & - Gen Surgery FSA Date 29 Jul 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Status
Conguliant Dr cox Perry Anaesthetic Type General
Unit General Surgery
Booking Source Code Public Hospital
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser MOH Purchase
Assessor Perry Cox (Dr)
Comments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
Summary || Update || History H Letters H Remove H Suspend H Booking H Med Bocking H NERS History ‘ P P

8. Click Remove.

The Remove Waiting List Entry screen will display.

(3 APPLE Ms Annie Jane /\ [} % I3 NHI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

Referral Date
Procedure Codes
Date on List l—
Procedure on L 01 Aug 2016
Procedure Code 30535
Procedure
Duration of Procedurs [OESOPHAGECTOMY WITH GASTRIC RECONSTRI
Reason/Diagnosis

BS Priority
Score
Clinician Sus Cancer

Planned Length of Stay

I
2 (days)

Patient Type Date Removed PEALg20T6 X 3
Admitting Point Removal Reason Treated Other Public
Expected Post Op Wan|
Plannad Langth of Stay Transfer Source [DLR |David Lange Rest Home Q)
Consultant Claim Code Non Accident
Unit "
Visit Humber 123456
Booking Source Code
Claim Code Scheduled Admission Date 26 Aug 2016 'b i
EIEL) D Ok | Cancel ][ RetumtoWL
Purchaser
Assessor
Gomments

Preadmission Notes
Date Keyed

‘Summany

=
n
:

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or

distributed outside of the organisation without prior written permission. Page 30 of 69



webPAS Waiting List User Guide NZ

9. Click Return to WL.

The following message will display.

Message from webpage

o Patient will be returned to the waiting list

QK Cancel

10. Click Ok.

The Waiting List Entry is reinstated on the Waiting List and the patient’s Waiting List
Details screen will display with a status of Unscheduled.

4 APPLE Ms Annie Jane A\ [} % I3
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale

— Information —

v I —— Functions —

NHI No GZMB818

- |

Status Unscheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time
Pre-Anaesthetic Date Time

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Proposed Operation Date Time

BS Priority Staged Scheduled Admission Date Time

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 05

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expecled Post Op Ward Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthefic Status

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Motes. Preadmission notes

Date Keyed 26 Aug 2016

Summary || Update ][ History || Letters || Remove |[ Suspend || Booking || MedBooking |[ NBRSHistory || PACAppt || PASAppt |

INTERNAL - This document is for INTERNAL purposes only and must not be reproduced or
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4.5 Suspending the Waiting List Entry

The Waiting List module enables users to suspend a Waiting List entry in the case of
patient illness or unavailability.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

(4 APPLE Ms Annie Jane /i [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152576

v [§ — Function:

APPLE Ms Annie Jane (Waiting List Details)

a General Surge Tauvae , Deborah (Prof PROFESSIONAL ATTENDANCE BY A Unscheduled 150727 (2152117

L[] 30 May 2015 e el R W TAE Pk

=] General Surge Pery , cox (O OESOPHAGECTOMY WITH GASTRIC |5 | Unscheduled 150747 | 2152576

| COAL TS e W] RECONSTRUCTION BY ABDO

M 16 Jul 2015 General Surgery (rllsan:tha)l-\'ader‘ Jon Test change description 2 Scheduled 150426 | 2151239

— 'octor)

- General Surge Andrews , Davendra (D) | CYSTOMETROGRAPHY, NOTBEINGA |3 | Admitted 150731 |2151699 |01 May 2016
! 03 Jun 2016 2=t O R CE ASSOaIATED W !

B4 0 Feb 2016 General Surgery Tauvae , Deborah (Prof) | INITIATION OF MANAGEMENT OF 1 | Discharged 150704 (2151699 |01 May 2016

ANAESTHESIA FOR OPEN P

o General Surgel Tauvae , Deborah (Prof KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 2151698 |01 May 2016
Ll 04 Apr 2016 it (] EXTENSIVE, MULTIPLE e Y

_—
3. Click the calendar — icon beside the required Waiting List entry.

The Waiting List Details screen will display.

(4 APPLE Ms Annie Jane /\ [} % [+ NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

e Lo

Status Unscheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Cerainty Given 0

Procedure Codes 30535 Days Not Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmissicn Date Time
Pre-Anaesthetic Date Time

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Proposed Operation Date Time:

BS Priority Staged Scheduled Admission Date Time

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBl 150747

Patient Type Inpatient Booking Status 05

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Stafus

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

Summary || Update |[  Histoy |[ Leers ][ Remove || Suspend ||  Booking || MedBooking |[ NBRSHistory |[ PACAppt |[ PASAppt |
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4. Click Suspend.

The Waiting List Suspension screen will display.

(3 APPLE Ms Annie Jane /\ [} % i3 HHI Mo GZMB8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
ZCN — Information —  »[§ — Functions — ~
Status aiting List Suspensio |2 =[]
FEzr) Il Dateonlist 01Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled

Procedure Codes

Procedure

Duration of Procedure
BS Priority

Score

Clinician Sus Cancer
Patient Type

Admitting Point
Expected Post Op War|
Planned Length of Stay
Consultant

Unit

Bocking Source Code
Claim Code

Certainty Date.
Purchaser

Assessor

Comments

Preadmission Notes
Date Keyed

Summan|

Y| Comments Cancel

5. Click Add.

The Add Suspension Date

screen will display.

Date NRFC

Date RFC

Reason

Listing Status

Auto Update of RFC Status
User ID

| Add | | Cancel

6. Enter the details as required.

Field Description
Enter the start date for the suspension. The Waiting

Date NREC List module will stop counting Ready for Care days for
this entry and start counting Not Ready for Care days
once you add the suspend the entry.
Enter the last day of the suspension, if known,

Date RFC otherwise leave this field blank.
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Field Description

Select a reason from the list for example, Patient on

Reason Holidays.

Select a Ready for Care Status from the list if the

Listing Status defaulted status is not suitable.

Select this checkbox if you entered a date in the Date
Auto Update of RFC To field. The Waiting List module will automatically
Status change the patient’s status from Not Ready for Care to
Ready for Care and count the days appropriately.

Displays the User ID of the user logged on. This field

User ID cannot be changed.

7. Click Add. The Waiting List Suspension screen displays:

(il APPLE Ms Annie Jane /\ [ % ¢+ NHI No GZMB8818
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female

@ — Information — s — Functions — ~

_— e —_—— s s
Siatus faiting List Suspension 2=l
Referral Date Date onList 01 Aug 2016  Procedure  OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Stalus Unscheduled
Procedure Codes
Procedure

26 Aug 2016 Deferred Patient Away
Duratien of Procedure E Add ][ Comments |[  Cancel
BS Priority
Score
Clinician Sus Cancer
Patient Type
Admitting Point

Expected Post Op Wan|
Planned Length of Sta)]
Consultant

Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission Motes
Date Keyed

Summany [AS Appt
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45.1 Adding Suspension Comments
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down menu.
3. Click the calendar icon beside the required entry.
4. The Waiting List Details screen will display.
5. Click Suspend.

6. The Waiting List Suspension screen will display.

) APPLE Ms Annie Jane /\ [ ¥ I3 HHI Ho GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

B — Information - v l| — Functions — v

Status aiting List Suspensio
Referral Dale Date onList 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled
Procedure Codes
Procedure | | [

26 Aug 2016 ‘ |Defener| |Pa(i=nl Away

Duration of Procedure [ Add |[ Comments |[  Cancel
EBS Priority

Score

Clinician Sus Cancer
Patient Type

Admitting Point
Expected Post Op War|
Planned Length of Stay
Consultant

Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission Notes
Date Keyed

Summan) S Aopt

7. Click Comments.

The Waiting List Comments screen will display.
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(1 APPLE Ms Annie Jane /\ [} % I3 NHI No GZMB318
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
— Information — [ — Functions —  w

Status Waiting List Suspension BEE

e DateonList 01Aug 2016 Procedurs OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled

Procedure Codes

(FIECEE I Waiting List Comments - APPLE Ms Annie Jane { GZMBB18 ) (2]=]

Date on List 01 Aug 2016 Procedure OE SOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status Unscheduled

Duration of Procedure Delels

ES Priority

Score

Clinician Sus Cancer

Patient Type

‘Admitting Point

Expected Post Op War
Planned Length of Sta)
Consultant

Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission Notes
Date Keyed

Summ AS Appl

8. Click Add.

9. The Add Waiting List Comments screen will display.

(i APPLE Ms Annie Jane /\ [ % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale
— Information —

s
Referal Dale Date on List 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Stalus  Unscheduled
Procedure Codes

Procedure Waiting List Comments - APPLE Ms Annie Jane { GZMBE18 )

2 Add Waiting List Comments =]
Durafion of Procedure

BS Priority L]
Score User Id |julieti

Password |

e Oute [EEAIGIOTE Time AT
ent Type:

Admitting Paint (=

Expected Post Op War

Planned Length of Stay

Consultant

Unit

Booking Source Code

Claim Code

Certainty Date.

Purchaser

Assessor

Comments

Preadmission Notes
Date Keyed

10. Enter a valid User Id and Password combination. The User Id defaults to the user
logged into the system.

The Date and Time fields will default to the current date and time.
11. Enter the text into the Notes field.
12. Click Add.

The Waiting List Comments screen will display.
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[Z4 APPLE Ms Annie Jane A w3 NHI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

—- Information —  \/ |§ -— Functions — hd

Status Waiting List Suspension (7)[=}
Referal Date Date onList 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Stalus Unscheduled
Procedure Codes

Procedure Waiting List Comments - APPLE Ms Annie Jane ( GZM8818 ) 2]
DateonList 01 Aug 2016 Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Status  Unscheduled

Duration of Procedure Date Input By Comment Delete By

BS Priority @ 26 Aug 2016 14:40:12 Juliet Iremonger - Waiting list comments -

Score [ Ad [ Bt | |

Clinician Sus Cancer

Patient Type

‘dmitting Point

Expected Post Op War

Planned Length of Stay

Consultant

Unit

Booking Source Code
Claim Code

Certainty Date
Purchaser

Assessor

Comments

Preadmission MNotes
Date Keyed

4.6 Make a Theatre Booking
Theatre bookings can be made via a patient’s Waiting List entry.
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

i APPLE Ms Annie Jane /\ [} % I]1 NHI No GZMB818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Wisit No 2152576
m — Information — 8 -— Functions

APPLE Ms Annie Jane (Waiting List Details)

w General Su Tauvae , Deborah (Prof)  |PROFESSIONAL ATTENDANCE BY A 150727 [2152117
LiSOMerZele e { SPECIALIST IN THE PRA

oy General Sul Perry , cox (Dr) OESOPHAGECTOMY WITH GASTRIC 5 Unscheduled |D 150747 | 2152576

[0 01 fAug 2018 oen R i) RECONSTRUCTION BY ABDO

A e Jul 2015 General Surgery Hjen;ha)l—\’ader, Jon Test change description 2 Scheduled 150426 | 2151239

2 actor,

= General Sul Andrews | Davendra (Dr] CYSTOMETROGRAPHY NOTBEING A |3 Admitted 150731 | 2151699 01 May 2018
™ 03 Jun 2018 o= O R iCE HESOCIATED W =
440 Feb 2018 General Surgery Tauvae , Deborah (Prof) INITIATION OF MANAGEMENT OF 1 Discharged 150704 |2151689 |01 May 2016

ANAESTHESIA FOR OPEN P

"l General Surgery Tauvae , Deborah (Prof) KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 | 2151699 01 May 2018
L] 04 Apr 2016 EXTENSIVE, MULTIPLE

-
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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1 APPLE Ms Annie Jane /\ [} % 3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

—- Information —  w | -— Functions — ~
Waiting List Details - Event Humber 2152576
Status Unscheduled Event Number 2152576
Referral Date 01 Aug 2016 Days Since Certainty Given o
Procedure Codes 30535 Days Not Ready for Care 0
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time
Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Duration of Procedure 30 mins Proposed Operation Date Time
BS Priority Staged Scheduled Admission Date Time
Score 3 Change Date 26 Aug 2016
Clinician Sus Cancer Not High Sus Cancer LBI 150747
Patient Type Inpatient Booking Status 05
‘Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016
Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Stafus
Consultant Drcox ‘Anaesthetic Type General
Unit General Surgery
Booking Source Code Public Hospital
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser MOH Purchase
Assessor Perry Cox (Dr)
Comments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
[ Summary [ Update || Histoy || Letters ][ Remove || Suspend || Booking || MedBooking || NBRSHistory || PACAppt |[ PASAppt |

4. Click Booking.

The Theatre Session Search screen will display.

A&l 05 Aug 2016 at 08:00 |Perry . cox (Dr)

5d 12 Aug 2016 at 03:00 |Perry , cox (Dr) Theatre 1 |
4 19 Aug 2016 at 03:00 |Perry , cox (Dr) Theatre 1 [
4 26 Aug 2016 at 08:00 |Perry , cox (Dr) Theatre 1 |

5. Click the Theatre Session icon &8 beside the required session date and time.

The Theatre Booking Form will display.
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(4 APPLE Ms Annie Jane /\ [} % I3
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

— Information -— [ -— Functions — v

Location Pre-admission (Ward 5 - Mental Hith) (Ward 5 - Mental Hith )
Claim Code RG  Clinician Prof Deborah M Tauvae

NHINe GZMB8818 o

Visit Dates Pre-admission 26/01/2016  VisitNo 2151663

Comments.

Date Booking Keyed

Create Pre-admission now

Test comments

26Aug2016 [

Surgeon Dr cox Perry Anaesthetist
Unit General Surgery
Theatre Theatre 1 Session Type General Surgery
Date Friday 12 Aug 2016 Time: 08:00 to 16:30
Confirmed Admission | E Time| 'b @
Proposed Admission 26 Aug 2016
Admitting Point DOSA Dayward
Exp.Post Op Ward ‘Ward & - Gen Surgery - Proposed Operation
Patient Type Inpatient ~ Intended Length of Stay 2 kdavS)
Claim Code Nen Accident Operation Type W
Anaesthetic Type e Admission Source Public Hospital
Procedure @ Duration 30 (minutes)
@ -
& mecton s
R OESOPHAGECTOMY WITH GASTRIC RECON] (En e R e
Equipment Required 2 v
Equipment Required 3 v
Prosthesis Required Equipment Loaned £

Note: Many fields will be auto populated from the Waiting List record.

6. Complete the remaining details required. Refer to the Theatre User Guide for details.

7. Click Ok.

The following message will display, confirming that the theatre booking has been

created.

Message from webpage

; lf Mew Theatre Booking Created

OK

8. Click OK.

The Waiting List Details screen will display the Status as Scheduled.
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i1 APPLE Ms Annie Jane /\ [ % ¢¢
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
- Information ——

NHI No GZMsB818

~ | —— Functions — v

Status Scheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmissicn Date Time:

Pre-Anaesihetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Gonfirmed

Duration of Procedure 30 mins Proposed Operation Date Time

BS Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 01

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Hotes Preadmission notes

Date Keyed 26 Aug 2016

Summary ][ Update || History Letters || Remove |[ Suspend |[ Booking || MedBooking || NBRSHistory || PACAppt || PASAppt |

Note: Making a Booking will write an ‘01” NBRS record.
(4 APPLE Ms Annie Jane /\ [} % I3 NHI No Gzmes1s
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female Visit No 2152576

—- Information ——

~ fl —Functions — v

Event Number 2152576

Record

Type  BSC

NBRS History

CPAC Score Booked Date

Health Specialty

‘Booking Status
Date

t 26 Aug 2016 at 15:10:56 12 Aug 2016 General Surgery | 26 Aug 2016 Unsent
M 36 Aug 2016 at 14:34:52 A 05 3 General Surgery | 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:33:03 A 20 3 General Surgery | 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:19 Cc 07 3 General Surgery | 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:00 c o7 3 General Surgery | 26 Aug 2016 Unsent
MM 26 Aug 2016 at 14:22:46 C o7 3 General Surgery | 26 Aug 2016 Unsent
M 36 Aug 2016 at 14:22:27 [ o7 3 General Surgery | 26 Aug 2016 Unsent
M 56 Aug 2016 at 14:20:33 [ o7 3 General Surgery | 26 Aug 2016 Unsent
E 36 Aug 2016 at 14:19:59 c 07 3 General Surgery | 26 Aug 2016 Unsent
1 26 Aug 2016 at 14:19:16 A o7 3 General Surgery | 26 Aug 2016 Unsent
1 01 Aug 2016 at 14:15:13 A 02 2 General Surgery 01 Aug 2016 Unsent

4.7 Make a Medical Booking

Medical Bookings can only be made for patients with a Waiting List status of
Unscheduled, as a patient can only have either a Medical Booking or a Theatre

Booking associated with their Waiting List entry.
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.
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NHI No GZms8s1s

2152576

4 APPLE Ms Annie Jane /\ [} % i3
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

—- Information — | -— Functions -— v

LE Ms Annie Jane (Waiting List Def

Procedure

H4 30 May 2016 General Surgery Tauvae , Deborah (Prof) PROFESSIONAL ATTENDANCE BY A 150727 (2152117
f 16 Jul 2015 General Surgery EII;:;I‘:%IVVader,Jon Test change description 2 Scheduled 150426 | 2151239

01 Aug 2016 General Surgery Perry , cox (Dr) OQESOPHAGECTOMY WITH GASTRIC |5 Scheduled D 150747 |2152576 |26 Aug 2016
03 un 2016 General Surgery Andrews , Davendra (Dr) | GYSTOMETROGRAPHY, NOTBEING 4 |3 Admited 150731 (2151699 | 01 May 2016
410 Feb 2016 General Surgery Tauvae , Deborah (Prof) INITIATION OF MANAGEMENT OF 1 Discharged 150704 |2151699 |01 May 2016
04 Apr 2016 General Surgery Tauvae , Deborah (Prof) %‘é}&.‘b"éﬁﬁ[‘%&&”" LESIONS, |1 Discharged 150710 (2151699 |01 May 2016

-
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.

(4 APPLE Ms Annie Jane A\ [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female

m —- Information -—

-— Functions — v

Status Unscheduled Event Number 2152117
Referral Date 30 May 2016 Days Since Certainty Given 0
Procedure Codes 00104 Days Mot Ready for Care 0
Procedure PROFESSIONAL ATTENDANCE BY A SPECIALIST IN THE PRA Preadmissien Date 30 May 2016 Time 10:00:00
Pre-Anaesthetic Date 01 Jun 2016 Time 09:00:00
PROFESSIONAL ATTENDANCE BY A SPECIALIST IN THE PRA Patient Confirmed
Duration of Procedure 0 mins Proposed Operation Date Time
BS Priority Routine Scheduled Admission Date Time
Score o Change Date
Clinician Sus Cancer LBI 150727
Patient Type Booking Status 04
Admitting Point FSA Referal Dale 30 May 2016
Expected Post Op Ward FSA Date 30 May 2016
Planned Length of Stay 0 Days Pre-Anaesthetic Status
Consultant Prof Deborah M Tauvae ‘Anaesthetic Type
Unit General Surgery
Booking Source Code Public Hospital
Claim Code
Certainty Date
Purchaser Unknown at this time
Assessor Tauvae Deborah (Prof)
Comments
Preadmission MNotes
Date Keyed 30 May 2016
Summary ][ Updste ][ Histoy ][ Letters || Remove || Suspend || Booking || MedBooking || NBRSHistory || PAC Apoi

4. Click Med Booking.

The following screen will display.
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Note: Many fields will be auto populated from the Waiting List record.

5.

9.

Select a value from the Booking Type drop down list.

Complete the remaining details required.

Enter a Scheduled Admission Date and Time.

Enter a Treatment Date.

Select an Expected Ward from the drop down list.

10. Click Ok.

The Waiting List Details screen will display the Status as Scheduled.

(1 APPLE Ms Annie Jane [ =
ing Det 2= x| GZM8818
Date of Birth 03 Apr 1980(Age 36 yrg
= - — =
— —
== Coded Diagnosis [oo104 | [PROFESSIONAL ATTENDANCE BY A SPECIALIST IN THE PRA | Q)
Referral Date Diagnosis |
Procedure Codes
S — Pre-Assessment [30May 2016 | E Time[100000 | g% ) T (T
Scheduled Admission | ) ime | 'b G) Time 09:00:00
Duration of Procedure Treatment Date =
BS Priority Expecled Ward ~] intended Length of Stay [0 |idays)
Score Consultant [TAUVD | [Prof Deborah M Tauvae
Clinician Sus Cancer
Patient Type Referring Doctor [ [
Admitting Point Patient Type v General Surgery v 6
Expected Post Op Ward i 5
Planned Length of Stay Claim Code [ ]
Consultant Admitiing Point v
Unit Comments
Booking Source Code
Claim Code
Certainty Date
Purchaser
AeTrIeT Create Pre-admission now
Comments
Preadmission Notes
Date Keyed 30 May 2016
Summary H Update H History H Letters || Remove H Suspend H Med Booking H MERS History PAS Ay

(4 APPLE Ms Annie Jane /\ [} % I3
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female

NHI No GZMB818

PROFESSIONAL ATTENDANCE BY A SPECIALIST IN THE PRA

Pre-Anaesthetic Date
Patient Confirmed

Slatus Scheduled Event Number 2152117

Referral Date 30 May 2016 Days Since Certainty Given L[]

Procedure Codes 00104 Days Not Ready for Care 0

Procedure PROFESSIONAL ATTENDANCE BY A SPECIALIST IN THE PRA Preadmission Date 30 May 2016 Time 10:00:00

01 Jun 2016 Time 09:00:00

Duration of Procedure 0 mins Proposed Operation Date Time

BS Priority Routine Scheduled Admission Date 30 Aug 2016 Time 10:00:00
Score 0 Change Date

Clinician Sus Cancer LBl 150727
Patient Type Booking Status (13}

Admitting Point FSA Referral Date 30 May 2016
Expected Post Op Ward FSA Date 30 May 2016
Planned Length of Stay 0 Days Pre-Anaesthetic Status

Consultant Prof Deborah M Tauvae Anaesthetic Type

Unit General Surgery

Booking Source Code Public Hospital

Claim Code

Certainty Date

Purchaser Unknown at this time

Assessor Tauvae Deborah (Prof)

Gomments

Preadmission Motes
Date Keyed

30 May 2016

Summary

Update || Hstory || Lletters || Remowe || Suspend

[ Med Booking |[ NERS History |
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Note: Users can update the fields by navigating to the Waiting List Details screen for the
required patient and clicking Med Booking again.

Note: Making a Booking will write an ‘01 NBRS record.

4 APPLE Ms Annie Jane /\ [} % IJ3 NHINo GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152117
@c @ — Information — v} — Functions — ~

Event Number 2152117

NBRS History

Record
Type
™ 26 Aug 2016 at 15:15:59 30 Aug 2016 26 Aug 2016

BSC  CPAC Score Booked Date Health Specialty g;’:"‘“ Status £t Date

=30 May 2016 at 16:13:48 A 04 1 General Surgery |30 May 2016 Sent

4.8 NBRS History

The Waiting List system will generate the required NBRS records for extraction and
submission to the Ministry of Health.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

4 APPLE Ms Annie Jane /\ [} % IJ3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female i 2152117
—- Information -— [ —— Functions ——

o [

APPLE Ms Annie Jane (Waiting List Details)

Procedure

-'-'- General Su Tauvae , Denorah (Prof] | PROFESSIONAL ATTENDANCE BY A 150727 2152117 |30 Aug 2016
] LT EE e ¢ SPECIALIST IN THE PRA M

f 16 Jul 2015 General Surgery EII;:;I‘:::)IVVader 5 don Test change description 2 Scheduled 150428 | 2151239

t 01 Aug 2016 General Surgery Perry , cox (Dr) %%ﬁg#&&g%mmb%mmc 5 Scheduled D 150747 2152576 28 Aug 2016
r 03 Jun 2016 General Surgery Andrews , Davendra (Dr) (SLE%%I&EE&%IRA\_IEEH;\#OT BEINGA |3 Admitted 150731 2151699 01 May 2018
f 10 Feb 2016 General Surgery Tauvae , Deborah (Prof) g‘my%hé&igg%%%?T OF 1 Discharged 150704 2131699 01 May 2016

] General Su Tauvae , Deborah (Prof) KELOID AND OTHER SKIN LESIONS, 1 Discharged 150710 |2151699 | 01 May 2016
e 3R e ¢ EXTENSIVE, MULTIPLE " o

o
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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[ APPLE Ms Annie Jane /i [} ¥ I

Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale

— Information —

~ l -— Functions — v

‘Waiting List Details - Event Number 2152576

NHI No GZms8s18

Status Scheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 1]

Procedure Codes 30535 Days Not Ready for Gare 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Dafe Time

Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Gonfirmed

Duration of Procedure 30 mins Proposed Operafion Date Time

BS Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 01

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox. Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

[ Summary |[  Update || Histoy || letlers || Remove |[ Suspend |[ Booking || MedBooking |[ MBRSHistery || PACAppt |[ PASAppt |

4. Click NBRS History.
The following screen will display.
(3 APPLE Ms Annie Jane A\ [} % I3 NHINo. GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Visit No 2152576

—- Information —

v | -— Functions — e
Event Number 2152576

CPAC Score Booked Date

f 26 Aug 2016 at 15:10:56 12 Aug 2016 General Surgery | 26 Aug 2016

26 Aug 2016 at 14:34:52 A General Surgery |26 Aug 2016 Unsent
26 Aug 2016 at 14:33.03 A General Surgery |26 Aug 2016 Unsent
158 Aug 2016 at 14:23:19 = o7 3 General Surgery |26 Aug 2016 Unsent
1 58 Aug 2016 at 14:23:00 = o7 3 General Surgery |26 Aug 2016 Unsent
1 56 Aug 2016 at 14:22:46 [ 07 3 General Surgery |26 Aug 2016 Unsent
1 26 Aug 2016 at 14:22:27 = 07 3 General Surgery |26 Aug 2016 Unsent
1 26 Aug 2016 at 14:20:33 [ 07 3 General Surgery |26 Aug 2016 Unsent
= 26 Aug 2016 at 14:19:59 [ o7 3 General Surgery |26 Aug 2016 Unsent
= 26 Aug 2016 at 14:19:16 A o7 3 General Surgery |26 Aug 2016 Unsent
' 01 Aug 2016 at 141513 A 02 2 Iﬁeneml Surgery |01 Aug 2016 Unsent

-
5. Click the calendar - icon beside the required NBRS entry.

The following screen will display.
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48.1

() APPLE Ms Annie Jane /i [} % 3 NHINo GZM3818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152576
— Information — W — Fup==

Update History Record

26 Aug 2016 |14:33:03

Effective Date/Time

Record Type

Booking Status Code

I]W

f 26 Aug 2016 at 15:10:56 CPAC Tool
Exit Date
= 26 Aug 2016 at 14:34:52 Unsent
o Exit Category
! 26 Aug 2016 at 14:33:03 Date of referral for FSA [0} =] Unsent
" 26 Aug 2016 at 14:23:19 Date of FSA '6 i Unsent
= — Baoking Referrl Source —
! 26 Aug 2016 at 14:23:00 N ——— 6 =
! 26 Aug 2016 at 14:22:46 Booking Status Score 2 | Unsent
1 26 Aug 2016 at 14:22:27 Date Certainty Given 6 =] Unsent
! 26 Aug 2016 at 14:20:33 E: ::::‘:a:m % g g Unsent
" 26 Aug 2016 at 14:19:59 Principal Health Service Purchaser @ Unsent
U 26 Aug 2016 at 14:19:16 l=canertioency Unsent
Health Specialty General Surgery ~
f 01 Aug 2016 at 14:15:13 Deferred By Reason v Unsent
status
Assessor Code [PC Perry Cox (Dr) =Y
Update
6. Make the required changes and click Update.
Adding Delete and Erase NBRS Records
1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.
The Waiting List Details screen will display.
1 APPLE Ms Annie Jane A w3 NHI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152576

APPLE Ms Annie Jane {(Waiting List Details)

Procedure

f 30 May 2016 General Surgery Tauvae , Deborah (Prof) gs&&%ﬁé?’rﬁ%ﬁ?%ww BY A 150727 | 2152117 30 Aug 2016
r 16 Jul 2015 General Surgery (rll:'e:égirl)l-\lader, Jon Test change description 2 Scheduled 150426 |2151239

f 01 Aug 2016 General Surgery Permy , cox (Dr) ggggﬁg%\_&sg%“\‘ﬂm&mﬂlc 5 Scheduled D 150747 | 2152576 26 Aug 2016
r 03 Jun 2016 General Surgery Andrews , Davendra (Dr) g%’%%hé%%ﬂg%ﬂgwm BEINGA |3 Admitted 150731 | 2151699 01 May 2016
f 10 Feb 2018 General Surgery Tauvae , Deborah (Prof) g“m;%’és“liﬁé%%‘:‘?r OF 1 Discharged 150704 2151699 01 May 2018
r 04 Apr 2016 General Surgery Tauvae , Deborah (Prof) KE)E(#(E)II‘IDSI‘}INEI?I%T'FIELSENN LESIONS, 1 Discharged 150710 | 2151699 01 May 2016

_—
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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22 APPLE Ms Annie Jane & 0¥l HHI No GZMm8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
— Information — s l§ — Funcions — v
Waiting List Details - Event Number 2152571

Status Scheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Gare 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date Time:

Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure: 30 mins Proposed Operation Date Time

ES Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBl 150747

Patient Type Inpatient Booking Status 01

Admitling Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

[ Summary |[  Update ][ Histary || Remove Suspend || Booking  |[ MedBooking || NBRSHistory |[ PACAppt || PASAppt |

4. Click NBRS History.
The following screen will display.
(3 APPLE Ms Annie Jane /\ [} % I3 NHINo GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

—- Information —

v | -— Functions — e
Event Number 2152576

BSC ‘CPAC Score Booked Date

Health Spedialty

Booking Status -
Date Exit Date

2152576

f 26 Aug 2016 at 15:10:56 A 01 3 12 Aug 2016 General Surgery |26 Aug 2016

. 26 Aug 2016 at 14:34:52 A 05 3 General Surgery | 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:33:03 A 20 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:19 C 07 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:00 Cc o7 3 General Surgery | 26 Aug 2016 Unsent
M 96 Aug 2016 al 14:22.46 ® o7 3 General Surgery |26 Aug 2016 Unsent
MM 26 Aug 2016 at 14:22:27 C o7 3 General Surgery |26 Aug 2016 Unsent
ER1 26 Aug 2016 at 14:20:33 C o7 5 General Surgery |26 Aug 2016 Unsent
ER1 26 Aug 2016 at 14:19:59 C o7 5 General Surgery |26 Aug 2016 Unsent
4 26 Aug 2016 at 14:19:16 A o7 3 General Surgery |26 Aug 2016 Unsent
1 01 Aug 2016 at 14:15:13 A 02 2 General Surgery |01 Aug 2016 Unsent

5. Click the Add Delete button to add a Delete record.

The following message will display, confirming that the last Booking Status record is to

be Deleted. This will send an ‘D’ record in the NBRS Extract.
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Message from webpage ﬂ

o Are you sure you want to delete the last booking status record?

QK Cancel

The NBRS Delete record will display on the NBRS History view.

4 APPLE Ms Annie Jane /i [} (Current IP) NHI No GZM8818

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

- Information — ¢ |§ — Functions —

CPAC Score Booked Date

‘Booking Status .
Date Exit Date

tZGAllgm1Sall521:llT 12 Aug 2016 26 Aug 2016

E 26 Aug 2016 at 15:10:56 A 01 3 12 Aug 2016 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:34:52 A a5 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:33:03 A 20 3 General Surgery 26 Aug 2016 Unsent
t 26 Aug 2016 at 14:23:19 c o7 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:23:00 C 07 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 1422°46 C o7 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:22:27 C o7 3 General Surgery 26 Aug 2016 Unsent
t 26 Aug 2016 at 14:20:33 c o7 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:19:59 c 7 3 General Surgery 26 Aug 2016 Unsent
4 26 Aug 2016 at 14:19-16 A o7 3 General Surgery |26 Aug 2016 Unsent
E 01 Aug 2016 at 14:15:13 A 02 2 General Surgery 01 Aug 2016 Unsent

6. Click the Add Erase button to add an Erase record.

The following message will display, confirming that the last Booking Status record is to
be Erased. This will send an ‘E’ record in the NBRS Extract.

Message from webpage i

9 Are you sure you want to create an erase record?

QK Cancel

The NBRS Erase record will display on the NBRS History view.
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4.8.2

il APPLE Ms Annie Jane /i [} (Current IP) NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
— Information —  « § — Functions —

CPAC Score Booked Date

f 26 Aug 2016 at 15:21:43 26 Aug 2016

E 26 Aug 2016 at 15:21:07 (1] 01 3 12 Aug 2016 General Surgery |26 Aug 2018 Unsent
f 26 Aug 2016 at 15:10:56 A 01 3 12 Aug 2016 General Surgery | 26 Aug 2016 Unsent
1 26 Aug 2016 at 14:34 52 A 05 3 General Surgery |26 Aug 2016 Unsent
E 26 Aug 2016 at 14:33:03 A |20 3 General Surgery |26 Aug 2018 Unsent
f 26 Aug 2016 at 14:23:19 c o7 3 General Surgery 26 Aug 2016 Unsent
f 26 Aug 2016 at 14:23:00 c o7 3 General Surgery 26 Aug 2016 Unsent
E 26 Aug 2016 at 14:22:46 C o7 3 General Surgery |26 Aug 2018 Unsent
f 26 Aug 2016 at 14:22:27 c o7 3 General Surgery 26 Aug 2016 Unsent
f 26 Aug 2016 at 14:20:33 C o7 3 General Surgery |26 Aug 2016 Unsent
f 26 Aug 2016 at 14:19:59 C o7 3 General Surgery 26 Aug 2016 Unsent
f 26 Aug 2016 at 14:19:16 A o7 3 General Surgery 26 Aug 2016 Unsent
! 01 Aug 2016 at 14:15:13 A 02 2 General Surgery |01 Aug 2016 Unsent

Resubmitting NBRS Records

If a record has already been Submitted to NBRS and any correction needs to be made
and the record Resubmitted, this can be done by changing the Status of the record from
Sent to Unsent.

1. Select the required patient.

2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.

(4 APPLE Ms Annie Jane /\ [} % 3 NHI No GZMB818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
—- Information —

w | -— Functions —

APPLE Ms Annie Jane (Waiting List Details)

Procedure

2 30 May 2016 ‘Tauvae , Deborah (Prof) $(E)EIEA{%¥I\II:I\I:[£EE'{I‘PANCE BY A 1 Scheduled 2152117 30 Aug 2018
t 16 Jul 2015 General Surgery {-Il)em)l-\{nder, Jon Test change description 2 Scheduled 150426 (2151239

t 01 Aug 2016 |General Surgery Perry , cox (Dr) %ggnﬁgﬁg%%mvwmc 2 Scheduled D 190747 |2152576 26 Aug 2016
f 03 Jun 2016 General Surgery ‘Andrews , Davendra (Dr) &Y%%Iéa?%&:%on BEINGA 3 Admitted 150731 |2151699 01 May 2016
f 10 Feb 2016 General Surgery ‘Tauvae , Deborah (Prof) gﬂ'ﬂeg{%’\é&i%?%E#T OF 1 Discharged 150704 2151699 01 May 2016

] General Surgery Tauvae , Deborah (Prof)  |KELOID AND OTHER SKIN LESIONS, |1 | Discharged 150710 (2151699 01 May 2016
i CRRETES EXTENSIVE, MULTIPLE

_—
3. Click the calendar - icon beside the required Waiting List entry.

The Waiting List Details screen will display.
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4 APPLE Ms Annie Jane A L NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female
—- Information — s/ |§ —— Functions — ~
‘Waiting List Details - Event Number 2152576

Status Scheduled Event Number 2152576
Referral Date 01 Aug 2016 Days Since Certainty Given 0
Procedure Codes 30535 Days Mot Ready for Care 0
Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmissicn Date Time:

Pre-Anaesthetic Date Time

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed
Duration of Procedure 30 mins Proposed Operation Date Time
BS Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27
Score 3 Change Date 26 Aug 2016
Clinician Sus Cancer Not High Sus Cancer LBl 150747
Patient Type: Inpatient Booking Status 0
‘Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016
Expected Post Op Ward Ward 8 - Gen Surgery FSA Date 29 Jul 2016
Planned Length of Stay 2 Days Pre-Anaesthetic Status
Consultant Dr cox Perry Anaesthetic Type General
Unit General Surgery
Booking Source Code Public Hospital
Claim Code Non Accident
Certainty Date 26 Aug 2016
Purchaser MOH Purchase
Mssessor Perry Cox (Dr)
Comments Test comments
Preadmission Notes Preadmission notes
Date Keyed 26 Aug 2016
| Summary [ Update || Histoy || letters || Remove |[ Suspend |[ Booking || MedBooking ][ MBRSHistory || PACAppt |[ PAS Appt

4. Click NBRS History.

The following screen will display. The Status column shows the records that have been
Sent to NBRS and those that are still Unsent.

(4 APPLE Ms Annie Jane /i [} % I3
Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female

| &- B — Information —

| -— Functions —— hd

Event Number 2152576

NHI No

™ 26 Aug 2016 at 15:21:43 26 Aug 2016 Unsent
1 26 Aug 2016 at 15:21:07 D o1 3 12 Aug 2016 General Surgery |26 Aug 2016 Unsent
og Aug 2016 at 15:10:56 A 01 3 12 Aug 2016 General Surgery 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:34:52 A 05 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:33:03 A 20 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:19 G o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:23:00 G o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:22:46 G o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:22:27 G o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:20:33 G o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:19:59 c o7 3 General Surgery |26 Aug 2016 Unsent
M 26 Aug 2016 at 14:19:16 A o7 3 General Surgery |26 Aug 2016 Unsent
01 Aug 2016 at 14:15:13 A 02 2 General Surgery |01 Aug 2016 Unsent

-
5. Click the calendar - icon beside the required NBRS entry.

The following screen will display.
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4.9

(4 APPLE Ms Annie Jane /i [} % I3 NHINo GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female 2152576
Z. M — Information — v — Fu==

Update History Record

Effective Date/Time 26 Aug 2016
Record Type

Booking Status Code

& 26 Aug 2016 at 152143 CRAG Tool 0003 tmem
H 26 Aug 2016 at 15:21:07 Exit Date Unsent
Exit Category e

4 26 Aug 2016 at 15:10:56 Date of referral for FSA& o k| Unsent
H 26 Aug 2016 ai 143452 Date of FSA [ENETI o )| Unsent
R4 26 Aug 2016 at 14:33.03 T DREIE T Unsent
= g i Booking Status Assessment Date [of|
£ 26 Aug 2016 at 14:23:19 Booking Status Score = Unsent
4 26 Aug 2016 at 14:23:00 (e G i Ee (o] Emem
— = Date Booking Made l:l b a U it
¥4 26 Aug 2016 at 142246 Dt ook for Troatmant et r insen
™ 26 Aug 2016 at 14:22.27 Principal Health Service Purchaser Unsent
8 26 Aug 206 at 14:20:33 Treatment Agency 1 Unsent
HE 26 Aug 2016 at 14:19:59 o A - Unsent
4 26 Aug 2016 at 14:19:16 Status Sent W Unsent
401 Aug 2016 at 14:15:13 Assessor Gade IS [PeryCocin | B Unsent
- G

6. Change the Status field from Sent to Unsent and click Update.

The record will then appear in the list with a Status of Unsent.

(4 APPLE Ms Annie Jane /\ [} % I3 NHI No GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) SexFemale 2152576

— Information — | — Functions — ~

Even Humbe 2152575

CPAC Score Booked Date Health Specialty g:t":""‘ Status  pit Date

! 26 Aug 2016 at 15:21:43 t L 26 Aug 2016

! 26 Aug 2016 at 15:21:07 D 01 3 12 Aug 2016 General Surgery | 26 Aug 2016 Unsent
4 26 Aug 2016 at 15:10:56 A 01 3 12 Aug 2016 General Surgery | 26 Aug 2016 Unsent
MU 26 Aug 2016 at 14:34:52 A 05 3 General Surgery |26 Aug 2018 Sent
MM 26 Aug 2016 at 14:33:03 A 20 3 General Surgery 26 Aug 2016 Unsent
MM 26 Aug 2016 at 14:23:19 [ 07 3 General Surgery 26 Aug 2016 |Unsent
= 26 Aug 2016 at 14:23:00 c 07 3 General Surgery | 26 Aug 2016 Unsent
M 26 Aug 2016 at 14:22: 46 C o7 3 |General Surgery 26 Aug 2016 Unsent
MM 26 Aug 2016 at 14:22:27 C o7 3 General Surgery | 26 Aug 2016 Unsent
26 Aug 2016 at 14:20:33 c o7 3 General Surgery |26 Aug 2018 Unsent
MM 26 Aug 2016 at 14:19:59 c 07 3 General Surgery 26 Aug 2016 Emenl
M 26 Aug 2016 at 14:18:16 A 07 3 General Surgery 26 Aug 2016 Unsent
M 01 Aug 2016 at 14:15:13 A 02 2 Iﬁeneml Surgery 01 Aug 2016 Unsent

Book an Appointment in an Outpatient Clinic

Prior to a patient’s admission for a theatre booking, you can book Pre-admission and
Pre-anaesthetic outpatient appointments for a pre-surgery assessments.

1. Select the required patient.
2. Select Waiting List from the appropriate patient level drop down list.

The Waiting List Details screen will display.
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Date of Birth 03 Apr 1980{Age 36 yrs) Sex Female

[ APPLE Mis Annie Jane /\ [ % I8

v || -— Functions —

LE Ms Annie Jane (Waiting List Details)

Procedure

NHI No

GZMse818
2152576

o Gel | St T: . Deborah (Pro! PROFESSIONAL ATTENDANCE BY A Scheduled 150727 | 2152117 30 Aug 2016
'™ 30 May 2016 nerl surgery auvae., Deboran (Pro B aTiag 1N THE PRA . "
e 2015 General Surgery :-Iljen:thﬂ)l-\lﬂder, Jon Test change description 2 |Scheduled 150426 | 2151239
& octor
o Gel | 51 Perry , (] OESOPHAGECTOMY WITH GASTRIC 5 Scheduled D 150747 | 2152576 26 Aug 2016
izt A neral Surgery WG] RECOMNSTRUCTION BY ABDO o e
[l Ger I S And Dx dra (D CYSTOMETROGRAPHY MNOT BEINGA 3 Admitted 150731 | 2151699 01 May 2016
03 Jun 2016 LR e Davend O e ASSOCIATED W " "
= Gel | St T . Deborah (Pro! INITIATION OF MANAGEMENT OF 1 Disch d 150704 | 2151699 01 May 2018
It A=A neral Surgeny auvae. be ] ANAESTHESIA FOR OPEN P senarge =
o= Gel | 51 T . Deborah (Pro: KELOID AND OTHER SKIN LESIONS, 1 Disch d 120710 | 2151689 01 May 2016
™ 04 Apraote neral Surgery auvae , Del {Prof) R T PR ischarge: lay
-

3. Click the calendar — icon beside the required Waiting List entry.

The Waiting List Details screen will display.

(1 APPLE Ms Annie Jane /\ [} % I3 NHI No GZMB318

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female

— Information —

v )| — Functions —

Status Scheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Not Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmissicn Date Time:
Pre-Anaesthetic Date: Time:

OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Proposed Operation Date Time

ES Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27

Scare 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 0

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expecied Post Op Ward ‘Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesthetic Status

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

Summary || Update || Histoy || Letes || Remove || Suspend |[ Booking || MedBooking || MBRSHistory || PACAppt || PASAppt |

4. For a Pre-assessment Booking click PAC Appt.

The Clinic Search screen will display.

5. Select a value from the Date drop down list or calendar icons.

6. Click Search.

The Clinic Search results will display.
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(24 APPLE Ms An
Date of Birth 03 Apr 1980,
B- W — Information —

Status

Referral Date
Procedure Codes
Procedure

Duration of Procedury
BS Priority

Score

Clinician Sus Cancer]|
Patient Type
Admitting Point
Expected Post Op W}
Planned Length of Sif
Consultant
Unit
Booking Source Codd
Claim Code
Certainty Date
Purchaser
Assessor

Comments

Preadmission Notes
Date Keyed

Summar)

Ciinic Type v ]
Ciinic ID Clinic (®) Next Available
T e— Seac

(Start

[5Fj 29 Aug 2016 at 03:00 Mon P Clinic P Clinic Main OP Department 5 0 0 0
[ 05 Sep 2016 at 02:00 Mon P Clinic. P Clinic: Main OF Department 5 0 0 0
[ 12 Sep 2016 at 02:00 Mon P Clinic P Clinic Main OF Department 5 0 0 0
[5Fj 19 Sep 2016 at 05:00 Mon P Clinic P Clinic Main OF Department 5 0 0 0
[5Fj 26 Sep 2016 at 05:00 Mon P Glinic P Glinic Main OP Department 5 0 0 0

7. Click the date icon to display the available appointments.

GZM8818 o

fost |

2 APPLE Ms Ani
Date of Birth 03 Apr 1980

Pre. Clinic i List

[2<][ Mon 23 2ug 2016 2t 03:00 ][>

GZM8818 o

Status
Referral Date
Procedure Codes

800 am Routine Mew Attend

10:00 am | Routine New Attend

Procedure

Duration of Procedurf
BS Priority
Score
Clinician Sus Cancer|
Patient Type
Admitting Point
Expected Post Op W{
Planned Length of Sif
Consultant
Unit
Booking Source Codd
Claim Code
Certainty Date
Purchaser
Assessor

Gommenis

Preadmission Notes
Date Keyed

Summar]|

[:E{-E| [-Efs]

12:00 pm Routine New Attend

Retum

8. Click the appointment icon beside the appropriate appointment time and visit type.

The Make New Appointment screen will display.
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4 APPLE Ms Anr = — GZM8818
z e aean ~
Date of Birth 03 Apr 1980 e
gy pra—— Clinic [Pre-ssessment Clinie Date Mon 29 Aug 2016 at 08:00
Visit Type Routine New Attend || |
Status Mode of Delivery [Face Ta Face - 1 Patient - 1 Clinician v|
Referral Date Presenting Complaint I ‘
Procedure Codes N -
Procedure DR RS | @
|
Duration of Procedury [
BS Priority r
Soore I g
Clinician Sus Cancer| | @
Patient Type
Admitting Point ERCEaie [ L
Expecled Post Op W| | =] &
Planned Length of S|
‘Consultant l—“ @ @
grﬂk E Gadd I I
ooking Source Go
Claim Code l—“ @
Certainty Date Problem [
Purchaser =
Ell
e L1
| =
ETITERD Transport s Priority ~
Claim Code v Unit W
Source of Referral ~] Reports Required ~
I - e e
Dale Keyed Preferred Gontact Method Inform GP
Summar] Contract Purchaser MCH Purchass Popt
oumas Test comments
Referral Date
——

9. Complete the details as required. Refer to the Outpatient User Guide for details.
10. Click Ok.

The Print Appointment Labels and Forms screen will display (depending on the
configuration of your site’s system).

NHI No GZMBB818

2152577

(3 APPLE Ms Annie Jane /\ [ % I3

Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Claim Code RG Visit Dates Booked 29/08/2016 at 08:00 Visit No

- Information —

Clinic:

vl — Functions — e

o of Labels[ 10 V]

Cinie Location Booking Printer
‘Special Arrangements Appointment |:| Mo of Labels Printer
Retera Sauce - O ot Lok [0V] prer
Transport )
v Pt
——— , [ no of Labels ,
Referiing GP B O Priter -1 Clinician
Booked By Print Booking Letier 0 Printer b
PreseingCanpian Opertetr P — R R,
Diagnosis
—c—
Purchaser
Outcome
‘Comments
Selected : 0
Dal cl

11. Complete the details as required.

12. Click Ok.

The Waiting List Details screen will display. The Pre-admission Date and Time are
displayed.
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23 APPLE Ms Annie Jane A Owil NHI o GZM8818
Date of Birth 03 Apr 1980(Age 36 yrs) Sex Female Claim Code RG Visit Dates Booked 29/08/2016 at 08:00 Visit No 2152577
— Information — v [§ — Functions — %

Status Scheduled Event Number 2152576

Referral Date 01 Aug 2016 Days Since Certainty Given 0

Procedure Codes 30535 Days Mot Ready for Care 0

Procedure OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Preadmission Date 29 Aug 2016 Time 08:00

Pre-Anaesthetic Date Time
OESOPHAGECTOMY WITH GASTRIC RECONSTRUCTION BY ABDO Patient Confirmed

Duration of Procedure 30 mins Propesed Operation Date Time

BS Priority Staged Scheduled Admission Date 12 Aug 2016 Time 15:10:27

Score 3 Change Date 26 Aug 2016

Clinician Sus Cancer Not High Sus Cancer LBI 150747

Patient Type Inpatient Booking Status 01

Admitting Point DOSA Dayward FSA Referral Date 29 Jul 2016

Expected Post Op Ward Ward 8 - Gen Surgery FSA Date 29 Jul 2016

Planned Length of Stay 2 Days Pre-Anaesihelic Staius

Consultant Dr cox Perry Anaesthetic Type General

Unit General Surgery

Booking Source Code Public Hospital

Claim Code Non Accident

Certainty Date: 26 Aug 2016

Purchaser MOH Purchase

Assessor Perry Cox (Dr)

Comments Test comments

Preadmission Notes Preadmission notes

Date Keyed 26 Aug 2016

Summary H Update H History || Letters H Remove H Suspend H Booking || Med Booking H NBRS History

Note: The PAC Appt button is no longer available because only one Outpatient

appointment per Waiting List entry can be booked.

Note: To make a Booking to a Pre-anaesthetic Clinic follow the same steps as above,
but select the PAS Appt button. Once the Booking is made the Pre-anaesthetic Date
and Time are displayed. And the PAS Appt will also be no longer available.

4.10 Accessing the Patient Visit List

The Patient Visit List displays all visits the patient has made or will make to the hospital.

1. Select the required patient.

2. Select Visits from the appropriate patient level drop down menu.

The Patient Visit List screen will display.
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(C4 JONES Ms Mary [} % NHI No GVM5977
Date o Birth 14 Jun 1951(Age 63 yrs) Sex Female Visit No 2150954
ol — Information — ol -— Funciions — v
Patient Visit List Ms Mary JONES
3 May 2015 at 03:00 Dr Henshall's Dental Glinic (HenshallVader , Jon

£ 11 May 2015 at 08:30 Mon  [OP DEN  [DrHenshall's Dental Clinic (Henshall-ader , Jon ingron- | ACC Booked 2150909
A1 06 May 2015 at 08:00 Wed  |OP DEN  |Dr Henshall's Dental Clinic (Henshall-vader , Jon gton- Booked 2150908
A1 09 Apr 2015 at 10:40 Thu  |OP SUR | Surgery - General (Perry , cox (Dr )} - Booked 2150906
A1 02 Apr 2015 at 10:20 Thu  |OP SUR | Surgery - General (Perry , cox (Dr )} - Booked 2150884
I 7 Mar 2015 2t 1130 Fi [oP [SUR|Surgery - General (Pemry , cox (D7) Velington- Booked 2150817
V4 20 Mar 2015 at 07-30:00 Fi  [Boock |01 |Teuvae, Deborah (Prof) W;m 3 Booking 2150054
V5 12 Mar 2015 at 08.00 Wed [OP PAS | Pre-Anassihetic Cinic Wellingfon. Booked 2150853
— Getge OP
B4 16 Mar 2015 at 10.00 Mon  [OP PAC  |Pre-Assessment Clinic Welington-  [EX Booked 2150852
- RN 0P
B4 13 ar 2015 at 1010 Fri oP SUR  [Surgery - General (Pamy , cox (Dr )} Weliington- |EX Rescheduled 2150906
- ) e OP
4 02 Mar 2015 Mon  [WIL 01 Tauvae , Deborah (Prof) Wellington- | EX Unscheduled
4 02 Mar 2015 Mon  [WIL 01 Tauvae , Deborah (Prof) Wellington- | EX Unscheduled
B4 26 Feb 2015 Thu WL 01 Tauvae , Deborah (Prof ) Weliington- |RG Unscheduled
B4 26 Fep 2015 at 09:00 Wed [OR DEN  |Dr Henshall's Dental Clinic (Henshall-\ader , Jon Welington- —ACC. DNA 2150885
L2 e

Animatients
B 09 Fep 2015 at 11.00 Mon  |OP FUR Surgery - General (Pemy , cox (Or )} &\ingt‘mgi:| ’Ex Attended 2150880
= neral

HETH
&4 03 Feb 2015 at 10:00 Mon [0 SUR |Surgery - General (Pemy . cox (D1 )) Velingion. Fx Afiended 2150807
) ners

HTh
2113 Jan 2015 Tue @) 0 |Fenshal-Vaderon (Bostor) Wellingion [ EX Active(Last Enc 25/02/15) 2150805
- RF <2
X4 22 Dep 2014 a 08:30 Mon [OP ‘mon Thoracic Surgery (Talfa, Fill (Or )) Vielington. ‘EX Afiended 2150815 Y]
) ner|

I

All Waiting List entries will display. The Type and Status combinations are detailed in
the following table.

Where the Type
column is equal
to:

And the Status is webPAS will display
equal to: the following screen:

Patient Pre-Admission

Book Booking/Booked Details

WIL Unscheduled Waiting List Details

Booked/Attended/ . .
OoP DNA Appointment Details

Pre-adm/ . .
IP . Inpatient Details
Disc/Current IP

Emergency Patient

EMG Clinical Details
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5

Supervisor Options

The Supervisor facility enables those users with appropriate access rights to make
corrections to a patient’s waiting list data and to reverse processes such as changed
bookings.

This section details how to:

o Access the Supervisor facility

. Correct errors in Waiting List data

5.1 Accessing the Supervisor Facility

The Supervisor facility enables those with appropriate access rights to make corrections
to patient waiting list data, including:

3 Date on List
3 Consultant
. Unit

. Status

To access the Supervisor facility

1. Select the required patient.

2. Navigate to the required Waiting List entry.

3. Select Supervisor Options from the appropriate patient level drop down menu.

The Supervisor Options screen will display.

GVM5977
2150954

(21 JONES Ms Mary [ % NHI No

Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female wisit No
Status Sched e oo 2150954
Referral Date. 01 Marl Dste on List [01 Mar 2015 x| 6 ] Reason for Ghange v 1
Procedure Codes 30572 - 0
Procegure LaPAR R i 16 Mar 2015 Time 10:00

Proposed Procedure Date. 18 Mar 2015 Time 09:00
LAPAH =
B e R 40 min| Consultart JTADVD. " [Prof Deborsh M Tewvas 1) R
BS Priority Carea Unit [General Surgery ~] 20 Mar 2015 Time 07:30:00
Seore 29 - 05 Mar 2015
. inpatig Procedure 20572 [LAPAROSCOPIC APPENDICECTOMY (ASSIST.) 150418
Admitting Point Day Wi PlannedLength OfStay 2 Jigays) 0
Expected Post Op Ward Ward & Stat ] vt [2is0mE 12 Feb 2015
Planned Length of Stay 2Days| e EESERIEI | Vick Number [ 20 Feb 2015
e— Prot DY BS Priority CareaReview Planned v
Unit Generg Effestive Date & General
Booking Source Code Generd Reasan for Ghangs =
Claim Code Exemp|
Certainty Date 05 Mar| Certainty Date 6 1
Purchaser Wait F | Ok ” Cancel H Change UR
Assessor Tauvag
Comments.
Preadmission Notes
Date Keyed 05 Mar 2015
Summary || Updste || Histoy || Letes || Remove || Suspend || Booking |[ MedBooking |[ NBRS History
4. Make any necessary changes.
5. Click Ok.
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5.1.1 Changing Patient

The Supervisor Option allows you to move a Waiting List record from one patient to
another by changing the NHI number. This functionality is useful when a Waiting List
entry has been created for the wrong patient.

1. Select the required patient.

2. Navigate to the required Waiting List entry.

3. Select Supervisor Options from the appropriate patient level drop down menu.

The Supervisor Options screen will display.

(3 JONES Ms Mary [} % NHI No
Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female
Status Lonmneiees s 280 2150054
Referral Date 01 Mar Dste on List o Mer20is =, U [ Resson for Change & 1
:’“”:‘”ﬁ s ':'25::“ Proposed Admission Date (20 Mar 2015 | £ 2 105 Mor 2015 Time 10:00
rocedure far ime 10:
Proposed Procedure Date: 18 Mar 2015 Time 03:00
LAPAR Consuttant
Duration of Procedure 40 min| TAUVD " |Prof Deborsh M Tawiae &Y Time
BS Priority Carea| Unit [General Surgery = 20 Mar 2015 Time 07:30:00
Score 89 - 05 Mar 2015
e mpatig Procedure [30572 [LAPAROSCOPIC APPENDICECTOMY (ASSIST) 150808
Admiting Point Day Planned Length Of Stay 27 Jigays) 01
Expeted Post Op Ward Ward § Status Soheduied (<] visit Number [ 21609587 12 Feb 2015
Flanned Lengih of Stay 2Days i} D] ¥ 20 Feb 2015
Consultant Prof D4 BS Priority [Care&Review Flanned| ~ |
Unit Generg Effective Date [ o 3] General
Booking Seurce Code Generd l—
Cisim Code Exemp| e e =
Certainty Date 05 Mar Cerisinty Date 05 Mar2015 | 8% [
Purchaser Wait F Ok Cancel Change UR
Assessor Tauvag | ” H
Comments.
Preadmission Notes
Date Keyed 05 Mar 2015
Summary | Updste || Histoy | Lefies || Remove || Suspend ||  Booking || MedBooking || NBRS History PACA PA
(21 JONES Ms Mary [ % NHI No GVMS977
Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female
Status : = s 21X 2150954
Referral Date 01 Mar| Date — 1
:::E::: o ﬂf:ﬂ Prop: | 2 105 Mar 2015 Time 10:00
U/R Number (to ke -
Proposy s R ‘ | 18 Mar 2015 Time 09:00
ame
LAPAR Consulf
Duration of Procedure 40 min| Date of Birth | ™™ | Time
BS Priority Caredl Unit 20 Mar 2015 Time 07:30:00
Score 8 Proced sex L] 05 Mar 2015
Patient Typs Inpatie| 1965 ptegicare Number 1 150413
Expected Post Op Ward Ward & Status, 12 Feb 2015
Planned Length of Stay 2Days i L ] 20 Feb 2015
ot T —
Booking Source Code Generg reasod ==
Claim Code Exemp| Postcode
Cenainty Date 05 Mar| Certain| ‘ Ok H =t H Close
Purchaser Wait i
Assessor Tauvag
Comments.
v
Preadmission Notes
Date Keyed 05 Mar 2015
Summary || Updste || Histoy || Letes || Remove || Suspend || Booking |[ MedBooking |[ NBRS History PA PA

5. Enter the new NHI number in the U/R Number (to keep) field. The demographics
associated with the new NHI number are displayed.

6. If the patient displayed is the correct new patient, click Ok. Otherwise click Cancel.
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5.1.2 Supervisor Suspension

Use the Supervisor Suspension option to suspend a Waiting List entry that has already

been scheduled.
1. Select the required patient.
2. Navigate to the required Waiting List entry.

The Waiting List Details screen will display.

Ca JONES Ms Mary [ %

Date of Birih 14 Jun 1951(Age 63 yrs) Sex Female

NHI No GVMb5977

LAPARQSCOPIC APPENDICECTOMY (ASSIST.)

Duration of Procedure 40 mins

BS Priority Care&Review Planned
Seore 89

Patient Type Inpatient

Admitling Point Day Ward

Expected Post Op Ward Ward 8 - Gen Surgery
Planned Length of Stay 2Days

Consuttant
Unit
Booking Source Code

Prof Deborah M Tauvae
General Surgery
General Practitioner

Pre-Anasstnetic Date
Patient Confirmed
Proposed Operation Date
Scheduled Admission Date
GChange Date.

L8l

Booking Status

FSA Referral Date

FSA Date

Pre-Anassthatic Status
Anaesthetic Type

-
Status Scheduled 2150954
Referral Date 01 Mar 2015 Days Since Certsinty Given 1
Procedure Codes 30572 Days Not Ready for Care 0
Procedure LAPAROSCOPIC APPENDICECTOMY (ASSIST.) Preadmission Date 16 Mar 2015 Time 10:00

18 Mar 2015 Time 09:00

Time:
20 Mar 2015 Time 07:30:00
05 Mar 2015

150418

01

12 Feb 2015

20 Feb 2015

General

Claim Code Exemption
Cenainty Date 05 Mar 2015
Purchaser Wait Fund 2
Assessor Tauvae Deborah {Prof )
Comments
Preadmission Notes
Date Keyed 05 Mar 2015
Summary || Updste || Histoy || Letes || Remove || Suspend || Booking |[ MedBooking |[ NBRS History PAC Appt A

3. Select Supervisor Suspension from the appropriate patient level drop down menu.

The Waiting List Suspension screen will display.

GVMS977

2150954

1

0

16 Mar 2015 Time 10:00
18 Mar 2015 Time 09:00

Time
20 Mar 2015 Time 07:30:00
05 Mar 2015

150418

01

12 Feb 2015

20 Feb 2015

General

4. Click Add.

The Add Suspension Date screen will display.

(1 JONES Ms Mary [} %
Date of Birtn 14 Jun 1951(Age 63 yrs) Sex Female
Status Sched|
Referral Date 01 Mar|
Procedure Codes 30572
Procedure LAPAH T T T
LAPAR 06 Mar 2015 0@ Mar 2015 |staged |Patient Away
Duration of Procedure 40 min| Comments Cancel
85 Priority Care&
Seore. 89
Patient Type Inpatie|
Admitting Point Day W{
Expected Post Op Ward ward §
Planned Length of Stay 2Days|
Consultant Prof D
Unit Generg
Booking Seurce Code Generg
Claim Code Exemp|
Certainty Date 05 Mat|
Purchaser Wait Fi
Assessor Tauvag
Comments
Preadmission Notes
Date Keyed 05 Mar 2015
Summary | Updsle || History || Letters || Remove || Suspend || Bookmg || MedBooking |[ NBRS History
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NHI No

Time 10:00
Time 09:00

Time 07:30:00
5

(Ca JONES Ms Mary [} %
Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female
goll — Information —  wff-— Functions — v
Status
Referral Date 0
Frocedure Codes 1<
RS || Dpaenrrc | o == |
-1
Duration of Procedure Reason <
S Listing Status I
Score
Patient Type ‘Auto Update of RFC Status O
Admitting Point User ID =
Expected Post Op Ward
Fisnnea Lengi o Say
Consultant
Unit
Booking Source Code
Clsim Code
Certainty Date
Purchaser
Assessor
Comments.
Preadmission Notes
Date Keyed 05 Mar 2015
Summary || Update || History ][ Letters |[ Remove

[ Med Booking | [ NBRS Hiistory

5. Enter the details as required.

Field Description

Enter the start date for the suspension. The Waiting List
module will stop counting Ready for Care days for this

Holidays.

Date NRFC entry and start counting Not Ready for Care days once
you add the suspend the entry.

Date REC Enter thg Ia_tst day of the suspension, if known, otherwise
leave this field blank.
Select a reason from the list for example, Patient on

Reason

Listing Status

Select a Ready for Care Status from the list if the
defaulted status is not suitable.

Select this checkbox if you entered a date in the Date To
Auto Update of RFC field. The Waiting List module will automatically change
Status the patient’s status from Not Ready for Care to Ready
for Care and count the days appropriately.

User ID

Displays the User ID of the user logged on. This field
cannot be changed.

6. Click Add.

The Waiting List Suspension screen will display.
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(Ca JONES Ms Mary [} %
Date of Birth 14 Jun 1951(Age 63 yrs) Sex Female

ir @l — Information — v/ j§ -— Functions — v
Status Suspension
Referral Date Date on List 01 Mar 2015 Procedure LAPAROSCOPIC APPENDICECTOMY (ASSIST.)
Procedure Codes e
Procedure

Status

NHI No

a8
Scheduled

Time 10:00
Time 09:00

[Patient

—— e e —_—
06 Mar 2015 08 Mar 2015 Staged Patient Away

Duration of Procedure 12 Mar 2015 [12Mar 2015 [Clinicatly unit

BS Priority 1 Com G
Score

Patient Type

Admitting Point
Expected Post Op Ward
Planned Length of Stay
Consuttant

Unit

Booking Source Code
Claim Code

Cenainty Date
Purchaser

Assessor

Comments

Time 07:30:00

Preadmission Notes

Date Keyed 05 Mar 2015

Summary || Update || Histoy || Leters || Remove || Suspend ||  Booking

][ MedBaoking || NBRS History

7. Click Cancel to return to the patient’s Waiting List Details screen.

PAC Appt PAS Appt
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6 Waiting List Reports

The Waiting List module provides extensive reporting facilities divided under the
following menus:

. Standard
3 Statistical

. Patient Extract

6.1 Requesting a Report

1. Click the report icon in the top right hand corner of the Hospital menu bar.

€SC Login D6/03 at 10:16 J.R Henshall Wellington Hospital | Wellington ED | Gen OP | Mental Health webPAS Waiting Lists

=~ Functions — — Maintenance — — Search — | i) i RGN <)

Alternative menus will display at the hospital level menu bar. These menus provide
access to all available Waiting List reports.

CSC  Login D6/03 at 10:16 J.R Henshall Wellington Hospital Waiting List Reporting

-~ Standard — -— Statistical — | ||| — Patient Extract — —- MOH Extracis ——[ v | @ n

2. Select the required report from the Standard, Statistical, Patient Extract or MOH
Extracts menu.

The associated report screen will display. Users can specify options on how the report
will be produced (e.g. reporting criteria and sorting).

Report screens differ, depending on the report selected. The example screen below is
for the Patient Review report.

Report Name [Patient Review Report |
Schedule Date 06 Mar2015_| ] rype [11:45:04 Ho®
Printer Report Printer |~ |

Number of Copies 1

Re-sehedule Until Date [ I&m:

Sequence BS Priority Code

Date on List 01 Jan 2015 &5 & 1, Eimerz0i5 [o)=]
- — Y E—

Doctor Code I =

3. Complete the details as required.
4. Click Ok.

The report is printed on the selected printer.

5. Click the report icon to exit from the Waiting List reporting screen.
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6.2 Standard Reports

The following table is a list of the reports available from the Standard menu and a
description of the reports.

Report Description

Patient Review Report This report extracts all patients on the Waiting List
with a Procedure Status of 1 (Unscheduled) from
the Waiting List Treatment file within the selection
criteria.

Report Contents

e U/R Number

e Patient Surname

e Address

o Sex

e Date of Birth

e Procedure Description

e Date on List

e Attending Doctor

e Months on List

e Telephone -Home & Bus.
e  Unit/Clinic

e Last Review Date

e Estimated Stay (days)Priority
e Procedure Time (mins)

e Cancellation Code

Failed Admissions Report Use this report for those patients on the Waiting
List who have failed to be admitted into Hospital on
their scheduled Date/Time.

Multiple Bookings Report Use this report to list with more than one
scheduled/unscheduled/or pre-admitted
procedure.

Waiting Lists Unit Report Use this report to print a listing of unscheduled

patients on surgical waiting list in Unit/Doctor/Date
on list or Unit/Doctor/Priority/Date on list
sequences. The report includes waiting list
comments concerning the patient.

Report Contents

e Name

e UR number

e Date of birth

e Procedure code and description
e Priority code description,

e Date on list and patient classification
(Category A)

Also included are W/L Comments and Reason

Diagnosis description.
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Report Description

Short Notice by Unit Report Use this report to list all patients with a Procedure
Status of 1 (Unscheduled) in the Waiting List
treatment file within the selection criteria range
with Short Notice Codes.

The Unit /Clinic Code option prints in Unit/Clinic
(Category WU), U/R Number, and Procedure Code
sequence.

Report Contents

e Doctor Code

e U/R Number

e Surname/Given Name

e Address

e Telephone - Home and Business
e Sex and Date of Birth

e Procedure Description

e Doctor (Option 2)

e  Unit/Clinic (Option 1)

e Short Notice Code

e Duration Proc Time

e Date on List

e Priority (Cat TP)

e Overdue (No. Days)

e Cancelled by

e Cancellation Reason

e M/C (W/L User Defined Field 2)

Short Notice by Doctor Use this report to list all patients with a Procedure
Report Status of 1 (Unscheduled) in the Waiting List
treatment file within the selection criteria range
with Short Notice Codes.

The Doctor Code option prints in Attending Doctor,
U/R Number and Procedure Code sequence.

Patient Removal Report - Use these reports to list patients who have been
Unit/Clinic Code Sequence removed from the Waiting List.

Patient Removal Report -
Doctor Code Sequence
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Report Description

Scheduled Admission List - Use this report to list patients scheduled for
Unit/Clinic Code Sequence treatment by Doctor, Unit, Ward or Scheduled
Admission Date.

The report extracts all the patients with a status of
2 (Scheduled) from the Treatment File within the
selection criteria range.

Unit/Clinic Code option prints in Unit/Clinic,
Scheduled Admission Date, U/R Number and
Procedure Code sequence.

Report Contents

e Unit/Clinic Code / Doctor Code/ Ward Code/
Scheduled Admission Date

e U/R Number
e Surname/Given Name

e Address
e Telephone - Home and Business
o Sex

e Date of Birth

e Procedure Description

e Scheduled Adm. Date

e Attending Doctor

e Unit/Clinic (Category WU)

e Priority (Category TP)

o Estimated Stays (days)

e Duration Proc Time (minutes)
e W/L User Defined Field 2

Scheduled Admission List - The Doctor Code option prints in Doctor Code,
Doctor Code Sequence Scheduled Admission Date, U/R Number, and
Procedure Code sequence.

Scheduled Admission List - The Ward option prints in Ward, U/R Number and

Ward Sequence Procedure Code sequence.

Scheduled Admission List - Scheduled Admission Date option prints in

Date Sequence Scheduled Admission Date, Surname, U/R
Number, and Procedure Code sequence.

Current Inpatient Report This report reads the Treatment file to extract
procedures with a Procedure Status of 4 or
Admitted.

The report is available in Patient Surname
Sequence or Scheduled Admission date
sequence. Simply select the required option.

Booking Analysis by Use this report to extract procedures within the
Procedure Group specified Date on List range and the Procedure
Status for each extracted procedure. The Category
Change file provides any cancellations or priority
change details.

This report is available in Treatment Group Code,
Unit/Clinic Code or Doctor Code sequence.
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Report

Description

Indicator Procedure Report

Use this report to list all the patients in the
Treatment File with a status of 1 (Unscheduled), 2
(Booked) or 3 (Pre-Admitted).

Note: The description referred to as Treatment is
defined by the System Parameter (IBAWAT98)
User Screen 1, field 13 Treatment/Procedure
Description.

Report Contents

U/R Number
Surname/Given

Sex

Date of Birth

Procedure Description
WI/L Comments
Attending Doctor
Unit/Clinic (Category WU)

6.3 Statistical Reports

The following table is a list of the reports available from the Statistics menu and a

description of the reports.

Report

Description

Waiting List Periodic
Statistics Update

The following reports require the Periodic Statistics
Update to be run for the relevant periods before
generating the reports.

4 Weekly Analysis of Surgical W/L
Summary of Surgical Waiting Lists
Doctors Waiting List Priority Summary
4 Weekly Analysis of Surgical W/L
Elective Surgery Activity Return
Summary of Surgical Waiting Lists
Doctors Waiting List Priority Summary
4 Weekly Analysis of Surgical W/L
Periodic Statistical Update

Short Notice Report

Scheduled Admission List

Category Assessment Report
Unscheduled Patients Report
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Report Description

Summary of Surgical Waiting | This report provides a summary Time breakdown of
Lists Surgical patients on the waiting list within the specific
period, with reference to their clinic speciality. The
report provides a summary analysing the waiting
time of Surgical patients. It also provides a summary
of pending priority patients on the waiting list.

Report Contents
e Clinic description.

e No. of Day patients. A day patient has Category
A - 2nd indicator = 1. This is calculated by
Waiting List Periodic Statistic Update
(IBAWAT90) and stored in the Waiting List Unit
Summary.

e No. of Inpatients. An Inpatient Category A - 2nd
indicator does not equal 1. This is calculated by
Waiting List Periodic Statistic Update
(IBAWAT90) and stored in the Waiting List Unit.

e Total. Column 1 + Column 2.

e Col 4-9: These are the time category divisions
for patients on the waiting list. The values are
stored in the Waiting List Unit Summary file
(watunsaf, fields WTUNRNG1-6).

e Col 10: Number of forward calling. Number of
waiting list patients who are booked or pre-
admitted in the period specified. This value is
taken from Unit/Doctor Summary File (watudsaf,
field WTUDBOOK).

e Col 11: Average Time on Waiting list. This
calculation is the sum of patients in each date
range multiplied by its midpoint value, then
divided by the total number of patients on list
and converted into months.

Totals for each column are also calculated
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Report

Description

4 Weekly Analysis of
Surgical Waiting Lists

This report provides a detail analysis of surgical
waiting list patient's status concerning admissions
and cancellations in relation to the doctors and their
clinic speciality.

The summary report contains only the clinic
speciality where as the Summary report contains a
breakdown of doctors associated to each clinic. The
final page of the Standard Report is the summary
report.

Report Options

Pending Patients

Non Pending Patients

Report Contents — Non Pending patients

Last Period Number of patients on waiting list at
the start of period. Sum of all WTUDLAST from
Unit/Doctor Summary File within the given date
period with respect to clinic speciality.

Added to List Number of patients added to the
waiting list in the period, but excluding those
subsequently changed to a pending priority within
the period. Also included are the patients who were
changed from a pending to a non-pending priority
status. Sum of all WTUPNUMB from the Unit/Doctor
Priority Changes File (watupcaf) within given period
date with respect to clinic speciality and doctor code.
Admitted from list Number of patients admitted
or pre-admitted from waiting list. Sum of all
WTUDADMT from the Unit/Doctor Summary File
within given date period with respect to clinic
speciality.

Deletions 1-6: These columns are the Number of
cancellations due to 1-6 cancellation reasons.
These values are the sum of Unit/Doctor Code File
removal records within a given date period with
respect to clinic speciality.

Priority:

¢ Routine

e Semi-urgent
e Urgent

Total: The last four columns are the number of
patients awaiting admission or pre-admission,
segmented into their priority status. These values
are derived from the sum of Unit/Doctor Summary
File priority records (WTUDNUMB) within a given
date period with respect to clinic speciality.
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Report

Description

4 Weekly Analysis of
Surgical Waiting Lists
(continued)

Report Contents — Pending Patients

Last Period is the number of patients who were
added to the list prior to the beginning of the period
who currently have a status of 'Pending' and also
included are patients who changed to a non-pending
status during the period.

Added to list is the number of patients added to the
Waiting List during the period with a priority of
pending.

Pending Status Change is the number of patients
who were changed from a non-pending to a pending
priority code within the period. This is derived from
the Unit/Doctor Priority Changes File (watupcaf) for
the date period with respect to clinic speciality and
doctor code.

Deletions 1-6 columns show the patients who were
deleted from the waiting list while their priority codes
were pending.

Status Changes is the number of patients changed
from a pending to a non-pending priority code during
the period segmented into their priority status.
Total= (Last Period + Added To List + Pending Stat
Change) - (Deletions + Status Changes)
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